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Certificate of Insurance Legend 

1. Insured – Entity in which EDC is entering into an agreement with. This name should match the entity’s 
name in the contract. 

2. List of insurers issuing the policies referenced in the COI. EDC’s minimum AM Best rating is A-: VII. 
a. The letter in the ‘INSR LTR’ column corresponds to the insurer issuing the policy mentioned 

under ‘Type of Insurance’ column. 
3. The heading of each box in this column identifies the specific policy 
4. Specific to the General Liability policy, the contract will dictate if the aggregate limits should apply on 

either a per project or per location basis. Please ensure that the appropriate box has an ‘X’ indicated. 
5. An ‘X’ in the ‘ADDL INSR’ and ‘SUBR WVD’ columns identify when the policy provides additional 

insured and waiver of subrogation coverage grants. Applicable to general, auto, umbrella/excess, 
pollution and employers’ liability (waiver of subrogation only). 

6. Ensure each policy period (shown by the ‘POLICY EFF’ and ‘POLICY EXP’ columns) is current, as 
it indicates that the policy is currently valid. Updated COIs will need to be obtained annually 
(depending on the length of the policy period). 

7. The limits referenced in this column should meet or exceed the insurance requirements in the contract. 
8. Per occurrence limits identifies the amount of money arising out of each occurrence, which could be 

a claim, loss or lawsuit, regardless of the number of people involved. 
9. Aggregates identify the most the policy will pay out in claims, losses or lawsuits, regardless of the 

number of occurrences. 
10. Same as aggregate, but specifically for products and completed operations. 
11. Specific to the umbrella/excess policy, the occurrence limit typically covers multiple underlying 

primary policies (most common are general, auto and employers’ liability) to act as an umbrella and the 
limits of the umbrella and excess policies sit on top of the primary policies to offer additional. 
Therefore, you would simply add the limit to the limit of the underlying policy to determine if the 
required limit has been achieved.  

12. Same as above 
13. The description of operations area spells out certain requirements of the contract like the additional 

insureds, waiver of subrogation, primary and non-contributory, notice of cancellation, contract number 
or project name and various other provisions.  

14. The specific list of additional insureds should be included in the contract, so please use that language. 
15. All newly issued COIs should ensure that the new headquarters is stated here 
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Overall checklist of insurance submission reviews (additional info may be 
requested) 
Certificate of Insurance 

☐ All policy periods are currently valid 

☐ All required coverages are evidenced per the contract 

☐ All limits meet or exceed the requirements in the contract 

☐ General liability aggregate applies on a per project or per location basis 

☐ NYS workers’ compensation documentation (for licenses and permits only. No separate employers’ 
liability evidence is necessary if this documentation is compliant) 

☐ Insured name matches the entity entering into the contract 

☐ Certificate holder states NYCEDC, Attn: Contracts Dept., One Liberty Plaza, New York, NY 
10006 

☐ All insurers are licensed to do business in the State of NY 

☐ Insurers have AM Best ratings of at least A-: VII 

☐ Description of Operations box has all required language (see COI template) 

☐ Form 855 (for construction projects) 

Endorsements or policy form excerpts with compliant language – based on if we have direct 
contractual relationship or not 

☐  Additional insured 

☐  Primary & non-contributory (language may be embedded in the additional insured endorsement) 

☐ Waiver of subrogation  

 


