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Introduction and InformationIntroduction and Information

The Programs
This application (“Application”) is to be filled out by an applicant (“Applicant”) desiring to obtain, on behalf of itself or a special purpose 
entity that it owns and controls, conduit bond financing and/or assistance in the form of certain tax exemptions through the New York City
Industrial Development Agency (“Agency” or “NYCIDA”). The financing and/or assistance may be for the acquisition, construction, 
reconstruction and/or renovation of qualifying real property and/or the acquisition of machinery and equipment (in each case, a “Project”) 
within New York City (“the City”). The financing and/or assistance will be provided through a project lease or an installment sale agreement
with the NYCIDA. In the case of bond financing, the bonds (“Bonds”) will be qualified private activity bonds in accordance with the Internal
Revenue Code.

• The NYCIDA may issue Bonds or provide assistance only if the NYCIDA Board of Directors (the “NYCIDA Board”) has
approved the Project. 

• The decision to provide Bond financing and/or other assistance for a Project is discretionary, based upon a number of 
considerations, including, but not limited to, the satisfaction of the Threshold Eligibility Requirements described below. 

• The ability to sell Bonds or otherwise finance a Project will be based entirely upon the credit of the Applicant and/or
Applicant's Project and/or credit enhancement obtained by the Applicant.  All Bonds will be non-recourse to the NYCIDA
and the City of New York. 

This Application and the attachments to be provided in connection therewith shall be collectively referred to as the “Application Request.”

Threshold Eligibility Requirements
• The Project must retain and/or create jobs within New York City.

• The Applicant must demonstrate that the assistance applied for is critical for the Project to proceed.

• Over the Project's duration, the benefits must not outweigh the economic benefit of the Project to New York City.

• The Project must satisfy applicable New York State law and, in the case of bond financings, federal tax law requirements.

• Neither the Applicant nor any owner, principal or affiliate (as defined in Required Documents List, attached), may be a
Prohibited Person (as defined in the attached Memorandum to Counsel).

Process
• Applicant must complete and sign the Application and submit it to the NYCIDA (with a $2,500 nonrefundable application

fee) at least three weeks in advance of the NYCIDA Board meeting at which Applicant desires Board action.  

• Acceptance of an Application or any other action by the NYCIDA prior to actual closing shall not be deemed a commitment
by the NYCIDA to assist the Project.

• The NYCIDA will review the Application including the Internal Background Investigation Questionnaire (see attached forms).

• State law requires the NYCIDA to hold a public hearing (with notice published 30 days prior) before providing assistance.
For bond transactions, this hearing will also satisfy federal law requirements.

• After the completion of due diligence by NYCIDA staff, the NYCIDA Board will be asked to adopt an inducement 
resolution that makes a finding as to environmental impact.

Please note:  The NYCIDA's participation in the Project constitutes an “action” for purposes of the State Environmental
Quality Review Act (“SEQR”).  SEQR requires the NYCIDA to make a determination as to the Project's environmental impact.
To obtain the information needed to make such a determination, the NYCIDA requires each Applicant to complete an
Environmental Assessment Form (attached).  Should the NYCIDA determine that the Project will result in an environmental
impact as defined by SEQR, Applicant would then be required to prepare, at its own expense, an environmental impact
statement in accordance with the substantive and procedural requirements of SEQR.  

• After a Project has received an inducement resolution from the NYCIDA Board, the NYCIDA Board will authorize the 
execution and delivery by NYCIDA of transaction documents and, when applicable, bond terms. For Bond Projects, 
following authorization, the Mayor must in writing approve the Bonds pursuant to the Tax Equity and Fiscal Responsibility
Act (“TEFRA”). This is typically obtained within two weeks of request, and the Bonds may not be marketed until the Mayor
gives his approval.

• The final step for each project is a closing (“Closing”).  At each Closing, the applicable documents will be signed and, 
if applicable, the NYCIDA will issue the Bonds; a trustee for the bonds will disburse the proceeds of the Bonds for 
Project costs; and Applicant will use such proceeds to acquire the Project real estate, if it has not already done so, 
or otherwise to undertake the Project.
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• The Memorandum to Counsel is a summary of legal requirements that will support the Project. Bond counsel, project 
counsel or other counsel will draft their respective documents with provisions consistent with the Memorandum to Counsel.

• When necessary, the Applicant will provide the NYCIDA with changes or supplements to the Project information submitted
in its Application Request.

Please note: All staff action undertaken for the NYCIDA is undertaken by the staff of New York City Economic
Development Corporation (“NYCEDC”) on behalf of the NYCIDA.

To Complete this Application
• Responses must be typewritten.  The NYCIDA will not accept handwritten applications.

• If Applicant desires to complete and submit its Application electronically, Applicant may for that purpose request an 
electronic copy of this document.  Electronic submission notwithstanding, Applicant must additionally submit an original,
executed hard copy of this Application.

• When necessary, and regardless of whether so instructed, Applicant may answer questions by means of separate 
attachments. In doing so, Applicant should identify attachments by the questions to which they respond.

Fees: See appropriate Fee Schedule. 

For additional information, please visit the NYCIDA's website at www.nycedc.com/nycida
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Requirements for Issuance of Triple Tax-Exempt Bonds for Manufacturing FacilitiesRequirements for Issuance of Triple Tax-Exempt Bonds for Manufacturing Facilities

The U.S. Internal Revenue Code and the rulings and regulations promulgated by the Internal Revenue Service thereunder restrict the 
circumstances under which the NYCIDA may issue triple tax-exempt bonds for manufacturing facilities. For your information, we have 
prepared this memorandum to describe the general requirements of the federal tax laws, rulings and regulations that your project and bond
issue must satisfy. If you are applying to the Agency for the issuance of triple tax-exempt bonds to finance the acquisition, construction or
renovation of a manufacturing facility or land or equipment used in connection with a manufacturing facility, please review this memorandum
with your professional advisors. Upon acceptance of your application, you will be required to complete a detailed questionnaire designed 
to provide the Agency's bond counsel with the information it will require to render its opinion that the interest on the Agency's bonds 
will be exempt from federal income taxation.

Size of Bond Issue
• $10 Million Limit. The total of the face amount of the bond issue, plus capital expenditures paid or incurred in the City of

New York (the “City”) and, in certain limited circumstances, contiguous areas, during the period beginning three years
before the bonds are issued and ending three years after the bonds are issued, may not exceed $10 million.

All capital expenditures made by the Applicant, any Related Person or any Principal User of the bond-financed facility 
(except personal expenditures, such as the acquisition of a personal residence) must be taken into account in calculation of
the $10 million limit if they are made in the City during the six-year test period described above, even if they are unrelated
to the business conducted by the company (“Company”) in the project.  At the time of issuance, the next three years of
capital expenditures are based on projections.  If the amount of actual capital expenditures during the six-year test period
exceeds $10 million, interest on the bonds will become taxable beginning on the date the $10 million limit is exceeded.

• Capital Expenditures. “Capital expenditures” is a broad concept that would include, for example, capital costs incurred
by any person (e.g., an unrelated lessor of a building leased to you) with respect to facilities in the City used by 
the Applicant, any Related Person or any Principal User of the bond-financed facility; capital costs that the Applicant may
elect to expense on a tax return (such as taxes and certain carrying costs, or certain environmental remediation expenses),
assets acquired outside the City within the past three years and moved into the City, tax-free like kind exchanges involving
property in the City and the acquisition of intangibles (e.g., trademarks, patents, research and development, software 
and the like), as well as capitalized interest and costs of issuance on the bonds. As a general rule, if an item may be 
capitalized for tax accounting purposes, including items Applicant may elect to expense, whether it does so or not, 
it will be counted against the $10 million limit. However, certain costs (e.g., equipment lease payments under “true” 
equipment leases) are not considered to be capital expenditures.

• Related Person. A “Related Person” is an individual (and certain immediate family members) or business entity 
owning, directly or indirectly under certain attribution rules, more than 50 percent of the Company.

• Principal User. A “Principal User” is an individual (and certain immediate family members) or business entity owning or
leasing more than 10 percent of the project or purchasing more than 10 percent of the goods produced by the project 
pursuant to a long-term or take-or-pay contract.

Example: Individual 1 owns 100 percent of two real estate holding companies, A and B. Real estate holding company 
A owns a cement block manufacturing company located in the City, which was purchased five years ago. Real estate 
holding company B owns an apartment building located in the City, which was purchased four years ago. Individual 1 
is also a 35 percent partner in a partnership that owns a shopping center, which was purchased last year. Individual 2 owns
a construction company that purchases 20 percent of the cement blocks produced by the cement block manufacturing
company pursuant to a 15-year contract. The cement block manufacturing company plans to borrow $7 million in triple
tax-exempt manufacturing bond proceeds from the Agency. The cement block manufacturing company's capital 
expenditures within the six-year test period are $1 million (not including those to be financed with the bonds). The 
construction company has $500,000 of capital expenditures within the six-year test period.  Otherwise, Individual 2 has 
no capital expenditures within the six-year test period. Through real estate holding company B, Individual 1 plans to buy
another apartment building for $7 million in the year following the bond issuance.

The Agency may not issue triple tax-exempt bonds for the cement block manufacturing company, because the aggregate
amount of: 

(1) the proposed bond issue ($7 million); 

(2) the cement manufacturing company’s other capital expenditures within the six-year test period ($1 million); 

(3) the capital expenditures of the construction company (a Principal User) within the six-year test period ($500,000); and 

(4) the capital expenditures ($7 million) of the real estate company B, a Related Person of the cement block 
manufacturing company because of their common owner, Individual 1 within the six-year test period 
exceeds $10 million.  

The cost of the shopping center is not included in the calculation of the $10 million limit, because Individual 1 owns 
only 35 percent of the shopping center partnership, assuming that no other partners are individuals (e.g., family members)
or entities whose ownership is required to be attributed to Individual 1.
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• $40 Million Limitation on Bonds Outstanding for Company and Related Parties. The aggregate amount of all triple
tax-exempt bonds wherever issued, which are outstanding on the date of issue of the Agency's bonds and are allocated to
the Company, a Related Person or a Principal User of the project within the three-year period beginning on the date of issue
of the Agency's bonds, may not exceed $40 million taking into account the bonds for this project.  

Use of Proceeds Requirements
• Net Bond Proceeds. “Net bond proceeds” means the face amount of the bond issue, plus original issue premium and

investment earnings on proceeds, minus original issue discount and the amount of proceeds deposited in a reasonably
required reserve or replacement fund.

• 95 Percent Test. 95 percent of the net bond proceeds must be used for core manufacturing property (i.e., property 
directly used in the production of tangible personal property, including processing resulting in a change in the condition 
of such property), property that is ancillary to core manufacturing property (see “25 Percent Test for Ancillary Property”)
and land, building and sewer and utility improvement costs allocable to such property. In any event, 75 percent of the net
bond proceeds must be used for core manufacturing property.

• 25 Percent Test for Ancillary Property. The following portions of the project (provided they are located at the 
manufacturing site and to the extent their aggregate cost does not exceed 25 percent of net bond proceeds) should be 
eligible for triple tax-exempt financing within the 25 percent ancillary property allowance: (1) all short-term storage areas
(i.e., storage capacity needed for one production cycle); (2) all loading areas; (3) office space for a shop foreman; (4) the
cost of employee restrooms, locker rooms and parking; (5) the cost of employee eating areas; and (6) the cost of land 
and buildings allocable to foregoing.  Offices for bookkeeping, billing, shipping, finance, administrative and similar tasks
needed for operations at the bond-financed facility are not considered to be ancillary property and are subject to the 
5 percent limit described in “5 Percent Test.”

• 5 Percent Test. No more than 5 percent of the net bond proceeds may be used to finance costs that do not qualify as either
core manufacturing costs or costs ancillary to manufacturing activities. For example, costs of issuance (see “2 Percent Test
for Issuance Costs”) and office space other than that for a shop foreman would be subject to the 5 percent limit. 
The excess of these nonqualified costs must be either financed with taxable debt or paid from equity.

• 25 Percent Test for Land. The percentage of the net bond proceeds used directly or indirectly for the acquisition of land
or an interest therein may not equal or exceed 25 percent.

• 15 Percent Rehabilitation Requirement. When an existing building is acquired, the use of bond proceeds to pay the
acquisition cost will count toward the 95 percent test only if rehabilitation expenditures made with respect to the building
by the Company (or the seller, if the expenditure is required by the sales contract) equal at least 15 percent of the amount
of net bond proceeds used to purchase the building.

• No Used Equipment. Used equipment may not be financed with triple tax-exempt bond proceeds.

• 2 Percent Test for Issuance Costs. No more than 2 percent of the proceeds of the bonds (determined without subtracting
the amount of proceeds deposited in a reasonably required reserve or replacement fund) may be used to pay costs of 
issuing the bonds. Issuance costs include underwriter's discount, financial advisor's fee or placement agent's fee, rating
agency fee, fees of counsel (for the Agency, the Company and bond counsel), printing costs and costs of the required hearing
and approval process. The New York State bond issuance fee is not included in the calculation of this 2 percent limitation.
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Disclosure Policy and ProcedureDisclosure Policy and Procedure

The Agency believes that its actions should be transparent to the public and that if the Agency is to conduct its public hearing process in a
meaningful way, the public must have access to sufficient information to permit evaluation of the Agency's proposed actions. The Agency
also realizes that in some instances public dissemination of certain information provided on an application may be harmful to applicants and/or
to their affiliates without providing a benefit to the public.

By submitting an application to the Agency, the Applicant recognizes that the Agency retains ultimate discretion as to which information
should to be made available to ensure transparency and a meaningful public hearing process. However, if the Applicant believes that the 
disclosure of specific information in its application would cause harm to the Applicant and/or its Affiliates and the redaction of such 
information would not impede transparency or a meaningful public hearing process, the Applicant may request that such information be
redacted by submitting with its application a separate piece of paper containing the following information:

• The application question number or numbers and the specific material furnished in response to the question or questions
as to which the applicant is seeking redaction.

• For each redaction:

– An explanation as to why disclosure will cause harm to the Applicant and/or its Affiliates;

– A statement as to whether there is a date after which redaction will no longer be necessary; and

– A summary version of the matter that is desired to be redacted that the Applicant believes could be disclosed to the 
public without harm to the Applicant and/or its Affiliates (e.g., a summary of a construction budget) or a statement as to
why a summary version is neither feasible nor necessary.

The Agency will determine, in its sole discretion, whether a summary version is feasible and necessary and, if so, whether any summary 
submitted on behalf of the Applicant and its Affiliates provides sufficient information to fulfill the Agency's public disclosure requirements and
policies. If the Applicant does not wish to provide a summary version, or does not provide one that is acceptable to the Agency, the Applicant
will be free to withdraw its Application.

The Agency will take Applicant's response, if any, into consideration in order to ascertain compatibility with State law. 
In any event, all information supplied by Applicant will be subject to disclosure to the extent of requests made under 
and in accordance with the New York State Freedom of Information Law, also known as “FOIL.”
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Required Documents ListRequired Documents List

This document summarizes several requirements of the New York City Industrial Development Agency programs. The items listed below 
are necessary in order to complete the review of an application and must all be submitted with the Application. It is intended as a 
convenience to the Applicant but is not all-inclusive, and additional items may be required.

Documentation Required For Inducement
Applicant and/or the Applicant's consultant to complete and submit the following1 to the Agency:

1. Core Application

2. Environmental Assessment Form (or Short Environmental Assessment Form, if appropriate)

3. Questionnaires

a. Manufacturing Determination Form (only if Applicant is a manufacturer seeking bond financing)

b. Retail Questionnaire

c. Anti-Raiding Questionnaire

d. Employment Questionnaire

e. Labor Questionnaire

f. Energy Benefits Questionnaire

g. Internal Background Investigation Questionnaire

4. Non-refundable application fee: $2,500, payable to NYCIDA.

5. If applicable, draft or final (as the case may be) contract of sale, ground lease or space lease, for acquiring title or 
leasehold title to the proposed site.  Please specify who owns and/or will own the Project realty, who occupies and/or 
will occupy the Project realty and the relationship between the owner and the occupant.

6. Copies of Applicant's current leases, if any; copies of deeds to real property currently owned by Applicant, if any.

7. A copy of current payroll. 

8. Copies of NYS-45 “Quarterly Combined Withholding, Wage Reporting and Unemployment Insurance Return” for the last
four calendar quarters. 

9. A detailed history of the Applicant, a summary description of the Applicant's business and a brief description of the 
market or industry in which Applicant operates.

10. Any marketing materials or sample products that the Applicant feels would enhance the Application.

11. If Project entails new construction, completed Environmental Audit Report (Phase I) certified to the NYCIDA. The Audit
Report must conform to ASTM (American Society for Testing of Materials) standards, and, in particular, to E1527-97
(“Standard Practice for Environmental Site Assessments: Phase I Environmental Site Assessment Process”). The NYCIDA
requires the Applicant to submit a reliance letter from the firm conducting the Audit Report certifying that the NYCIDA 
can rely on the investigations, statements, findings and conclusions in the Audit Report.

Based upon the Agency's review of the Phase I report, a Phase II may also be necessary.  Based upon the Agency's review
of the intended use of the Project facility, the Agency may also require an audit of Applicant's current operations in order
to ascertain whether same are in compliance with environmental laws.

12. Preliminary Project construction budget with specific hard and soft costs (including professional fees).

13. A copy of the Applicant's most recent electricity bill.

14. Names of potential and committed tenants; attach letters of interest and/or summaries of lease terms. Please disclose 
any affiliations and the nature of those affiliations between such tenants and Applicant or any Affiliate or Principal User 
(see definitions in Core Application).

1 In addition, the Agency strongly recommends that Applicant submit its completed Application to its counsel for review before submitting same to the Agency.
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The following questions apply variously to “Principals” and “Affiliates” (definitions provided in the Core Application). Please refer, carefully
and consistently, to the correct entities and individuals as dictated by the use of such defined terms in the questions below.

15. Provide and attach to this Application résumés of employees who are chiefly responsible for the management and/or
oversight of the operations and activities of Applicant. Please provide a job description of key management personnel,
including Principals who have major responsibilities. Please list any relationship, if any, among these individuals. 
Please include in résumé age, education, employment history and current title.

16. For all Applicants that are not publicly held corporations, provide financial statements. If the statements are neither audited
nor reviewed by a certified public accountant, then in addition provide entity tax returns for the past three fiscal years 
(or for whatever shorter period the Applicant may have been in existence).

17. For all Applicants that are publicly held corporations, submit audited financial statements for the past three fiscal years.

18. Please provide an inducement letter addressed to NYCIDA detailing:

a. Potential alternatives to NYCIDA financial assistance2 and specific steps taken by Applicant to explore such alternatives;

b. Why Applicant would have pursued such alternatives but for the availability of NYCIDA financial assistance;

c. How and whether Applicant would proceed with the project if NYCIDA financial assistance were not approved; and

d. The potential economic development contribution of the Project to the City's economy.

Documentation Required For Authorization Resolution

1. Financing commitment letter(s).

2. Completed Environmental Audit Report (Phase I) or Transaction Screen certified to the NYCIDA (please consult with the
NYCIDA to determine which is appropriate for the project). The Audit Report must conform to ASTM standards, and, in
particular, to E1527-97. The NYCIDA requires the Applicant to submit a reliance letter from the firm conducting the Audit
Report certifying that the NYCIDA can rely on the investigations, statements, findings and conclusions in the Audit Report.

Based upon the Agency's review of the Phase I report, a Phase II report may also be necessary. Based upon the Agency's
review of the intended use of the Project facility, the Agency may also require an audit of Applicant's current operations 
in order to ascertain whether same are in compliance with environmental laws.

3. Title report for the Project premises. Include full departmental and municipal searches.

Documentation Required For Closing

1. Survey of Project realty certified to NYCIDA.

2. Evidence of certain insurance coverage: liability insurance in the minimum amount of $5 million naming the NYCIDA 
and the Bond trustee, if applicable, as additional insureds.

3. Title commitment. Title continuation down to time of closing will be required. The NYCIDA will require leasehold title insurance.

4. For all triple tax-exempt bond financings and deals involving purchase money mortgages, Applicant must provide an appraisal
of the Project facility. For all other Project financings, appraisals will be necessary according to lender requirements.

5. All necessary real property transfer and gains tax questionnaires, returns, affidavits and tentative assessments.

6. An acceptable opinion of counsel from Applicant's counsel.

7. Where construction is involved, certificates of the architect and/or construction manager/general contractor may be required.

2 For this purpose, “financial assistance” consists of the following: exemptions from real estate taxes, waiver of mortgage recording taxes and exemption from sales taxes.  In those
instances where bond financing is being provided, “financial assistance” also includes the bond financing.
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Core Application - Applicant General InformationCore Application - Applicant General Information

The Core Application captures specific and general information about the Applicant and the Project. This section begins with a survey of
“General Information,” followed by a section that describes the Applicant's Interest or relationship to the project site. This helps establish 
eligibility and which benefits will be applied to the project. 

Date of Application: _______________________________________

1. Applicable Program (please check one):

nn Manufacturing Facilities Bond Program nn Empowerment Zone Facilities Bond Program

nn Industrial Incentive Program (“IIP”) nn Exempt Facilities Bond Program

nn Small Industrial Incentive Program (“SIIP”) 

SIIP is only available for Applicants with annual revenues of less than $5 million and fewer than 100 employees; IIP is only available for
Applicants with either annual revenues that are $5 million or greater or 100 or more employees.

2. Officer of Applicant serving as contact person:

Name: _____________________________________________________ Firm: _______________________________________________________

Phone #: ___________________________________________________ Fax #: ______________________________________________________

E-mail Address: _____________________________________________ Address: ____________________________________________________

3. Attorney of Applicant:

Name: _____________________________________________________ Firm: _______________________________________________________

Phone #: ___________________________________________________ Fax #: ______________________________________________________

E-mail Address: _____________________________________________ Address: ____________________________________________________

4. Accountant of Applicant:

Name: _____________________________________________________ Firm: _______________________________________________________

Phone #: ___________________________________________________ Fax #: ______________________________________________________

E-mail Address: _____________________________________________ Address: ____________________________________________________

Name:

Address:

Phone Number(s):

Fax Number(s):

E-mail Address:

Website Address:

Applicant EIN Number:

S.I.C. Code:

NAICS Code:
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5. Other Advisor/Consultant to Applicant (if applicable):

Name: _____________________________________________________ Firm: _______________________________________________________

Phone #: ___________________________________________________ Fax #: ______________________________________________________

E-mail Address: _____________________________________________ Address: ____________________________________________________

6. Applicant is (check one of the following, as applicable):

nn General Partnership nn Limited Partnership nn C Corporation

nn S Corporation nn Limited Liability Company nn Natural Person

nn 501(c)(3) Organization nn Other (specify): ________________________________________________

7. Are any securities of Applicant publicly traded?

nn Yes         nn No

8. Applicant's state of incorporation or formation: _____________________________________________________________________________

9. Applicant's date of incorporation or formation: ____________________________________________________________________________

10. States in which Applicant is qualified to do business: _______________________________________________________________________

11. Please provide a brief description of Applicant and nature of its business: _____________________________________________________

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________
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Core Application - Applicant Interest in Project RealtyCore Application - Applicant Interest in Project Realty

Please note: An “Affiliate” means any individual, corporation, partnership, joint venture, sole proprietorship, limited liability company, trust
or other entity that controls, is controlled by or is under common control with the Applicant or the “SPE” (defined herein below).

1.  Please check all that apply:

nn  Applicant or an Affiliate is the fee simple owner of the Project realty.

nn  Applicant or an Affiliate is not currently, but expects to be the fee simple owner of the Project realty.

nn Applicant or an Affiliate is not the owner of the Project realty, but is the occupant of a material portion thereof for the conduct of its 
business pursuant to a lease or other occupancy agreement.

nn  Applicant or an Affiliate is not the owner of the Project realty, but expects, immediately following the closing, to be the occupant of
a material portion thereof for the conduct of its business pursuant to a lease or other occupancy agreement.

nn  None of the above categories fully describe Applicant and its relation to the Project realty, which may be more accurately described as 
follows (please provide copies of supporting documentation, as applicable): 

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

Please note: Please pay particular attention to items 5, 6 and 16 in the Required Documents List (attached), which request additional 
information specific to the Project realty.

2. If a special-purpose entity (“SPE”) that is owned and controlled by the Applicant will own or otherwise control the Project realty, the SPE
will be a (check one of the following as applicable):

nn General Partnership nn Limited Partnership nn C Corporation

nn S Corporation nn Limited Liability Company nn Not-for-profit 501(c)(3) Entity

nn Natural Person nn Other (specify): ____________________________________________________________________

Please note: If information required above for the SPE is unknown at time of Application submission, then please submit any missing 
information to the NYCIDA as soon as it becomes available.

Name of SPE:

Address:

Phone Number(s):

Contact Person:

Title of Contact Person:

Affiliation of SPE to Applicant:

Owners of SPE and each respective ownership share:

SPE EIN Number:
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3. Give the following information with respect to all present and proposed tenants and sub-tenants at the proposed project site.  
Provide information on an additional sheet if space is needed.

Company Name Phone Affiliation SF & Floors Lease Tenant 
with Applicant (Percent of Occupancy) Expiration Business
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Core Application - Project Description and Financial InformationCore Application - Project Description and Financial Information

Please complete this section of the Application for each of the Project sites, defined as a facility (perhaps encompassing more than one address
and/or block and lot) with either a distinct employment base (as evidenced through D.O.L. reporting) or with a separate and distinguishable
source of funding for the acquisition, renovation or construction of the facility.  If more than one site exists for this Project, please make
the requisite number of copies of this section and fill it out for each site.

1. Please provide the following Project information:

a. Please provide a brief description of the proposed Project:  ________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

b. When does Applicant want Closing to occur (i.e., when does Applicant want the proceeds from the Bonds or other benefits sought to

be available for the Project costs)?_________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

c. Indicate the estimated date for commencement of the Project:  ____________________________________________________________

d. Indicate the estimated date for the completion of the Project:  _____________________________________________________________

e. Is the Project site located in a New York State Empire Zone?________________________________________________________________

nn Yes nn No

If Yes, which zone? __________________________________________________________________________________________________

f. Is the Project site located in the Federal Empowerment Zone?

nn Yes nn No

g. Will the Project require Uniform Land Use Review Procedure (“ULURP”) approval?  

nn Yes nn No

h. Will the Project require any other special permit or approval?

nn Yes nn No

If Yes, please explain: ________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

Borough:

Neighborhood:

Block(s):

Lot(s):

Street address and zip code:

Zoning:

Square footage of land:

Square footage of existing building(s):

Number of floors:

Intended use(s) (e.g., office, retail, etc.):

Site #
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i. Is any governmental entity intended or proposed to be an occupant at the Project site?

nn Yes nn No

If Yes, please provide details: ____________________________________________________________________________________________

_____________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________

j. Will the Project require a tax lot apportionment or subdivision? (Tax lot apportionment will be required for real estate tax benefits to 

commence.)

nn Yes nn No

If Yes, please provide details and timing: ___________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

2. Please complete the following summary of Project sources and uses:

3. Please list where machinery and equipment will be purchased and what percentage of total machinery and equipment relating to the
Project this will represent:

nn New York City Percentage of Total?_______

nn New York State (excluding NYC) Percentage of Total?_______

nn United States (excluding NY State) Percentage of Total?_______

nn Outside United States Percentage of Total?_______

Land acquisition3 Bonds

Building acquisition3 Loan (1)

New construction 4 Loan (2)

Renovations Capital campaign3

Fixed tenant improvements Affiliate/employee loans

Machinery and/or equipment Company funds

Soft costs (define): Fund balance3

Furnishings Other equity (explain)

Debt Service Reserve Fund5 Other (explain)

Capitalized interest3 Other (explain)

Other (explain) Other (explain)

Total Project Uses Total Project Sources

Uses of Funds                                                                  Sources of Funds

3 Please estimate Land and Building acquisition costs separately if possible.

4 Please define New Construction on a separate piece of paper.

5 Applies to not-for-profit bond financings only
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Core Application - Background Information on Applicant & Applicant's AffiliatesCore Application - Background Information on Applicant & Applicant's Affiliates

Please note: “Principal” means the following with respect to the Applicant and/or the SPE: all persons (entities or individuals) that control
the Applicant and/or the SPE, and/or own more than 10 percent of either; all executive officers; all directors; and all members and general
partners for, respectively, limited liability companies and partnerships.

Please answer the following questions and, if necessary, include additional information as an attachment:

1. Has Applicant, or any Affiliate or Principal, ever received, or is any such person or entity currently receiving, financial assistance or any other
kind of discretionary benefit from any local, state or federal governmental entity or agency, or any public authority or public benefit 
corporation, or any local development corporation?

nn Yes nn No If Yes, please provide details on an attached sheet.

Please note: local, state and federal governmental entities or agencies, public authorities or public benefit corporations, and local development
corporations, shall be referred to as “Public Entit(y)(ies).”

2. Has Applicant, or any Affiliate or Principal, or any existing or proposed occupant at the Project site, obtained, or is any such person or 
entity in the process of obtaining, or contemplating obtaining, other assistance from the NYCIDA?

nn Yes nn No If Yes, please provide details on an attached sheet.

3. Has Applicant, or any Affiliate or Principal, ever defaulted on a loan or other obligation to a Public Entity?

nn Yes nn No If Yes, please provide details on an attached sheet.

4. Has real property in which Applicant, or Affiliate or Principal, holds or has ever held an ownership interest and/or controlling interest 
of 25 percent or more, now or ever been (i) the subject of foreclosure (including a deed in lieu of foreclosure), or (ii) in arrears with respect
to any type of tax, assessment or other imposition?

nn Yes nn No If Yes, please provide details on an attached sheet.

5. Does Applicant, or any Affiliate or Principal, have any contingent liabilities not already covered above (e.g., judgment liens, lis pendens,
other liens, etc.)?  Please include mortgage loans and other loans taken in the ordinary course of business only if in default.

nn Yes nn No If Yes, please provide details on an attached sheet.

6. Has the Applicant, or any Affiliate or Principal, failed to file any required tax returns as and when required with appropriate governmental
authorities?

nn Yes nn No If Yes, please provide details on an attached sheet.

Please answer the following questions relating to the Applicant (if the space provided below is insufficient, please provide complete
information on an attached sheet):

7. List major customers:

Company Name Address Contact Phone Percent of Revenues
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8. List major suppliers:

9. List unions (if applicable):

10. List banks:

11. List licensing authorities, if applicable:

Company Name Address Contact Phone Percent of Revenues

Company Name Address Contact Phone

Union Name Address Contact Phone Contact Expiration

Bank Name Address Contact Phone Type of Account
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Core Application - Request, Certification, etc.Core Application - Request, Certification, etc.

I, the undersigned officer/member/partner of Applicant, on behalf of Applicant, hereby request, represent, certify, understand,
acknowledge and agree as follows:

I request that this Application, together with all materials and data submitted in support of this Application (collectively, these “Application
Materials”), be submitted for review to the NYCIDA Board, in order to obtain from the NYCIDA Board an expression of intent to provide 
the benefits requested herein for the Project. I understand that this expression of intent will take the form of an inducement resolution 
to be adopted by the Board.

I represent that I have the authority to sign these Application Materials on behalf of, and to bind, Applicant.

I certify to the best of my knowledge and belief that all of the information provided in these Application Materials is accurate, true 
and correct. I understand that an intentional misstatement of fact, or, whether intentional or not, a material misstatement of fact, or the 
providing of materially misleading information, or the omission of a material fact, may cause the Board to reject the request made in 
the Application Materials.

I understand the following: that Applicant and Principals will be subject to a background check and actual or proposed subtenants may be
subject to a background check; that the NYCIDA may be required under SEQR to make a determination as to the Project's environmental
impact and that in the event the NYCIDA does determine that the Project will have an environmental impact, Applicant will be required to
prepare, at its own expense, an environmental impact statement; that the decision of the Board to approve or to reject the request made in
the Application Materials is a discretionary decision; that no Bonds may be issued (if Bonds are being requested) unless such Bonds 
are approved by the Mayor; that under the New York State Freedom of Information Law (“FOIL”), the NYCIDA may be required to disclose
the Application Materials and the information contained therein (see Disclosure Policy and Procedure); and that Applicant shall be entirely
responsible and liable for the fees referred to in these Application Materials, including (in the case of Bonds) but not limited to payment of
the New York State bond issuance fees (if applicable to the Bonds in question) based upon the aggregate principal amount of the Bonds.

I further understand and agree as follows:

That in the event the Application Materials are not submitted to the Board for any reason including negative results obtained through 
the background check, and/or, with respect to Application Materials that are submitted to the Board, in the event the Board rejects same,
then, under either of said circumstances, Applicant shall have no recourse against the NYCIDA or any other public or governmental entity 
or public benefit corporation (including NYCEDC), or any directors, officers, employees or agents of the foregoing (collectively, the “Public
Participants”), for the Application Fee, or for other expenses incurred by Applicant or other parties on behalf thereof, or for damages or 
specific performance; and that the Application Fee is under all circumstances (including but not limited to the ones just described and 
the ones described in the next succeeding paragraph) non-refundable; and

That if the Board adopts an inducement resolution with respect to the request made in the Application Materials, such adoption shall not 
be deemed a guaranty that the Board will adopt an authorizing resolution; or that the NYCIDA will then provide the induced benefits; and

That Applicant shall indemnify the NYCIDA for fees and disbursements incurred by bond counsel (in the case of a Bond transaction) or by
project counsel (in the case of a straight-lease transaction); and that bond counsel or project counsel (as applicable) shall be a third-party 
beneficiary of this indemnity to the NYCIDA regardless of whether a Closing occurs and if no Closing occurs, regardless of the reason 
thereafter and regardless of whether a Closing was within or without the control of any of the Public Participants; and

That in the event NYCIDA discloses the Application Materials in response to a request made pursuant to FOIL, Applicant hereby authorizes
the NYCIDA to make such disclosure and hereby releases the NYCIDA from any claim or action that Applicant may have or might bring against
the NYCIDA, its directors, officers, agents, employees and attorneys, by reason of such disclosure; and that Applicant agrees to defend, 
indemnify and hold the NYCIDA and, if applicable, the NYCEDC and their respective directors, officers, agents, employees and attorneys
harmless (including without limitation for the cost of reasonable attorneys fees) against claims arising out of such disclosure as such claims
may be made by any party including the Applicant, Affiliate, Owner or Principal, or by the officers, directors, employees and agents thereof.

I acknowledge and agree that the NYCIDA reserves the right in its sole and absolute discretion to request additional information, 
waive any requirements set forth herein, and/or amend the form of this Application, to the full extent permitted by applicable law.

Requested, Represented, Certified, Acknowledged, Understood and Agreed by Applicant, 

this __________ day of ____________________, 200____ .

Name of Applicant: _____________________________________________________________________________________________________

By: Printed Name of Signer: _______________________________________________________________________________________

Title of Signer: ________________________________________________________________________________________________

Signature: ____________________________________________________________________________________________________
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Environmental Assessment Form Environmental Assessment Form Guidelines 

The following guidelines have been prepared to assist Applicants in their completion of the Environmental Assessment Form
(the “EAF”) required by the New York City Industrial Development Agency. The EAF is designed to assist the Agency in 
determining the environmental effects of a project for which the Agency is proposing to provide financial assistance.

The EAF is meant to be used for all NYCIDA transactions.  

If the Project is relatively small and involves the occupation and use of existing residential or commercial office structures with minimal 
likelihood of resultant significant adverse environmental impacts, please complete the Short Environmental Assessment Form (“SEAF”) found
later in this section instead of the EAF.  If you are not sure which form to complete, please contact NYCIDA staff for assistance.

It should be noted that, with minor modifications, the EAF is the form developed by the New York State Department of Environmental
Conservation to address issues concerning a broad array of environmental conditions found throughout New York State. Some of the specific
questions listed in the EAF refer to conditions that are seldom found in New York City and therefore may not apply to a specific project. 
For instance, questions concerning agricultural lands found in the Project Description section of the EAF are unlikely to apply to projects in
New York City. Any question(s) that do not apply should be filled in with the notation “N/A” to denote that the questions are not applicable
to the project under review. 

While responses to most of the questions/statements in the EAF are self-explanatory, a few are not. Guidance on the type or source of 
information required for the latter is discussed below.

Description of Action

It is important to describe not only the action taken by the Agency (e.g. provision of financial assistance), but also the effects or resulting
physical change that will occur as a consequence of the action. The latter can vary substantially for very similar actions. For example, an action
might provide assistance for a 40,000 SF warehouse for the wholesale distribution of auto parts.  Such an action might involve the purchase
of a building that is currently leased and occupied by the applicant and no physical change to the project site will occur as a result of 
the action; or such an action might involve the purchase of a vacant property and the construction of a new 40,000 SF warehouse to be 
occupied by 100 employees in a location with little or new current activity.

Site Description

Question #6: Is Project substantially contiguous to, or contain a building, site or district listed on the State or the National
Registers of Historic Places?

The NYC Landmark Preservation Commission (“LPC”) maintains a record of all buildings that have been designated as local, state or 
national landmarks. Please contact the information specialist at the LPC, who can be reached at (212) 669-7817.

Question #7: Is the project substantially contiguous to a site on the Register of State or National Natural Landmarks?

There are no state or national natural landmarks in New York City.

Question #18: Is the site located in an agricultural district certified pursuant to Agricultural and Markets Law, Article 8 of the
Environmental Conservation Law and 6NYCRR617.

There are no certified agricultural districts in New York City.

Question #19: Is the site located in or substantially contiguous to a Critical Environmental Area designated pursuant to Article 8
of the Environmental Conservation Law and 6NYCRR617?

This question will seldom apply, as there is only one Critical Environmental Area (“CEA”) within New York City. Designated as a CEA by Queens
County, Jamaica Bay, its tributaries and associated wetlands are generally located between Far Rockaway and the south shore of mainland
Queens.  If your project is very near Jamaica Bay or its tributaries, you should contact an NYCIDA project manager for assistance in determining
whether or not your project lies within the CEA.
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Questions #20-25: 

Information for answering these questions is listed in databases of various City, State and federal regulatory agencies and can generally be
found in the Phase I Environmental Site Assessments (“ESA”) that the Agency requires. However, this information is not otherwise readily
available and if the ESA has not been prepared or completed at the time of the submission of the Environmental Assessment Form, these
questions should be answered “unknown” unless you have specific information from another source which addresses these questions.

Project Description

Question #1(g): Maximum vehicular trips generated in the AM and PM peak hours upon completion of the Project.

Each vehicle's arrival at or departure from the project site constitutes a single vehicle trip; a roundtrip to or from the facility and back is counted
as two trips. Typically, the peak vehicle trip generating hours occur in the AM when employees arrive for work and in the PM when they leave
work for the day. Some types of land uses such as restaurants, retail facilities, movie theaters, etc., may have different peak hours coinciding
with the arrival or departure of customers. The peak hours (AM and PM) for the proposed project must be identified as well as the number
of vehicle trips that would be generated from all sources (e.g., employees, company vehicles picking up or delivering, visitors and suppliers)
during those hours; the latter must be calculated and noted.  Please differentiate between car trips and truck trips to the project site.

Question #9: Number of jobs generated: during Construction  ________________; after Project is complete ________________.

If the project involves new construction, how many construction jobs will be created during the building period? Will the project result 
in the expansion of operations and the hiring of additional employees? If so, how many new jobs would be created upon completion of the
construction of the project?

Question 25: Does Project involve local, state or federal funding?

The response to the question should include the Agency as a source of state assistance.
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Environmental Assessment Form Environmental Assessment Form 

Meadow or brushland (non-agricultural)

Forested

Agricultural (includes orchards, cropland, pasture, etc.)

Wetland (freshwater or tidal as per Articles 24, 25 of ECL)

Water surface area

Unvegetated (rock, earth or fill)

Roads, building and other paved surfaces

Other (indicate type)

Site Description

(Physical setting of overall Project, both developed and undeveloped areas.)

1. Present land use: nn Urban nn Industrial nn Commercial

nn Forest nn Agriculture nn Residential (suburban)

nn Rural (non-farm) nn Other: _____________________________________

2. Total acreage of Project area:  ___________ acres

Name of action:

Location of action (or show site location on a copy of a Hagstrom or other street map):

Name of Applicant: Telephone:

Address of Applicant: FAX:

Contact:

Name of Owner (if different): Telephone:

Address of Owner: FAX:

Contact:

Description of action (please be precise):________________________________________________________________________________

_____________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

Approximate Acreage Presently After Completion

(in acres) (in acres)

Please note: This document is designed to assist in determining whether the action proposed may have a significant effect on the 
environment.  Please complete the entire form.  Answers to these questions will be considered as part of the application for approval and
may be subject to further verification and public review.  It is expected that completion of the full EAF will be dependent on the information
currently available and will not involve new studies, research or investigation. If information requiring such additional work is unavailable, 
so indicate and specify each instance.
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3. What is predominant soil type(s) on Project site?

a. Soil drainage: nn Well-drained ________ percent of site

nn Moderately well drained ________ percent of site

nn Poorly drained  ________ percent of site 

b. If any agricultural land is involved, how many acres of soil are classified within soil group 1 through 4 of the NY Land Classification 
System? _______ acres. (See l NYCRR 370).

4. Are there bedrock outcroppings on Project site?  

nn Yes nn No

If Yes, what is depth to bedrock? (in feet) ________________________________________________________________________________

5. Approximate percentage of proposed Project site with slopes:  

nn 0-10 percent

nn 10-15 percent

nn 15 percent or greater

6. Is Project substantially contiguous to, or contain a building, site or district listed on the State or the National Registers of Historic Places?

nn Yes nn No

7. Is Project substantially contiguous to a site on the Register of National Natural Landmarks?

nn Yes nn No

8. What is the depth of the water table? _____ (in feet)

9. Is site located over a primary, principal or sole source aquifer?

nn Yes nn No

10. Do hunting, fishing or shellfishing opportunities currently exist in the Project area?

nn Yes nn No

11. Does Project site contain any species of plant or animal life that is identified as threatened or endangered?

nn Yes nn No

If Yes, according to: __________________________________________________________________________________________________

If Yes, please identify each species: ______________________________________________________________________________________

12. Are there any unique or unusual landforms on the Project site? (i.e., cliffs, dunes, other geological formations)

nn Yes nn No

If Yes, please describe: ________________________________________________________________________________________________

13. Is the Project site currently used by the community or neighborhood as an open space or recreation area?

nn Yes nn No

If Yes, please explain: _________________________________________________________________________________________________

14. Does the present site include scenic views known to be important to the community?

nn Yes nn No

15. Please list the streams within or contiguous to Project area: _________________________________________________________________

Please list the name of stream and name of river to which it is tributary: ______________________________________________________

16. Please list lakes, ponds, wetland areas within or contiguous to Project area:

a. Name: ____________________________________________________________________________________________________________

b. Size (in acres):  ____________________________________________________________________________________________________    
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Environmental Assessment Form Environmental Assessment Form 

17. Is the site served by existing public utilities?

nn Yes nn No

If Yes, does sufficient capacity exist to allow connection? nn Yes nn No

If Yes, will improvements be necessary to allow connection? nn Yes nn No

18. Is the site located in an agricultural district certified pursuant to Agriculture and Markets Law, Article 25-AA, Section 303 and 304?

nn Yes nn No

19. Is the site located in or substantially contiguous to a Critical Environmental Area designated pursuant to Article 8 of the ECL and 6
NYCRR617?

nn Yes nn No

20. Has the site ever been used for the disposal of solid or hazardous wastes?

nn Yes nn No

21. Is any part or the entire site listed on the National Priorities List, CERCLA Information System List ("CERCLIS LIST"), the New York State
Inactive Hazardous Waste Disposal Site Registry and/or the New York State Petroleum Spill List?

nn Yes nn No

If Yes, please provide specific information regarding such listing on a separate piece of paper.

22. Has any part or all of the site been listed on the National Priorities List, CERCLIS LIST, the New York State Inactive Hazardous Waste Disposal
Site Registry and/or the New York State Petroleum Spill List?

nn Yes nn No

23. Are there any hazardous and/or toxic or similar material(s), substance(s) and/or waste(s), including but not limited to petroleum products,
present at the site that may pose a health or physical hazard to persons employed at or visiting the Project site?

nn Yes nn No

If Yes, please provide specific information regarding all such materials(s), substance(s) and/or waste(s): _____________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

24. Are there any properties which are or have been listed on the National Priorities List, CERCLIS LIST, the New York State Inactive Hazardous
Waste Disposal Site Registry and/or the New York State Petroleum Spill List within a 1/4-mile radius of the site?

nn Yes nn No

If Yes, please provide specific information regarding all such property(ies) on a separate piece of paper.

25. Are there any properties which are or have been listed on the National Priorities List, CERCLIS LIST, the New York State Inactive Hazardous
Waste Disposal Site Registry and/or the New York State Petroleum Spill List that may pose a health or physical hazard to persons employed
at or visiting the site?

nn Yes nn No

If Yes, please provide specific information regarding all such property(ies) on a separate piece of paper.

26. Does the Applicant have any reason to believe that there are any hazardous and/or toxic or similar material(s), substance(s) and/or waste(s),
including but not limited to petroleum products, present at properties in the vicinity of the site that which may pose a health or physical
hazard to persons employed at the visiting site?

nn Yes nn No

If Yes, please explain on a separate piece of paper.
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Project Description

1. Physical dimensions and scale of Project (fill in dimensions as appropriate) 

a. Total contiguous acreage owned or controlled by Project sponsor: _______ acres.

b. Project acreage to be developed: _______ acres initially; _______ acres ultimately.

c. Project acreage to remain undeveloped: _______ acres.

d. Length of Project, in miles: _______ (if appropriate).

e. If the Project is an expansion, indicate percent of expansion proposed: _______ percent.

f. Number of off-street parking spaces: existing _______; proposed _______.

g. Maximum vehicular trips generated in the AM and PM peak hours upon completion of Project: _______.

h. If residential, number and type of housing units: _______

i. Dimensions (in feet) of largest proposed structure: _______ height; _______ width; _______ length.

j. Linear feet of frontage along a public thoroughfare Project will occupy: _______ ft.

2. How much natural material (i.e., rock, earth, etc.) will be removed from the site? _______ tons/cubic yards.

3. Will disturbed areas be reclaimed? 

nn Yes nn No nn N/A

If Yes, for what intended purpose is the site being reclaimed? 

If Yes, will topsoil be stockpiled for reclamation? nn Yes nn No

If Yes, will upper subsoil be stockpiled for reclamation? nn Yes nn No

4. How many acres of vegetation (trees, shrubs, ground covers) will be removed from site? _______ acres

5. Will any mature forest (over 100 years old) or other locally important vegetation be removed by this Project?

nn Yes nn No

6. If single phase Project, anticipated period of construction _______ months (including demolition).

7. If multi-phased:

a. Total number of phases anticipated _______

b. Anticipated date of commencement phase 1 _______ month _______ year (including demolition)

c. Approximate completion date of final phase _______ month _______ year.

d. Is phase 1 functionally dependent on subsequent phases? nn Yes nn No

8. Will blasting occur during construction?

nn Yes nn No

9. Number of jobs generated: during construction _______ after Project is complete  _______   

10. Number of jobs eliminated by this Project  _______ 

11. Will Project require relocation of any Projects or facilities?

nn Yes nn No

If Yes, please explain: __________________________________________________________________________________________________

Initially

Ultimately

One Family Two Family Multiple Family Condominium
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Environmental Assessment Form Environmental Assessment Form 

12. Is surface liquid waste disposal involved?

nn Yes nn No

If Yes, indicate type of waste (sewage, industrial, etc.) and amount: ____________________

If Yes, name of water body into which effluent will be discharged: _____________________

13. Is subsurface liquid waste disposal involved?

nn Yes nn No

If Yes, please explain: __________________________________________________________________________________________________

14. Will surface area of an existing water body increase or decrease by proposal?

nn Yes nn No

If Yes, please explain: __________________________________________________________________________________________________

15. Is Project or any portion of Project located in a 100-year flood plain?

nn Yes nn No

16. Will the Project generate solid waste?

nn Yes nn No

If Yes, what is the amount per month? _______ tons.

If Yes, will an existing solid waste facility be used? nn Yes nn No

If Yes, please give name: __________________________________________ and location: _________________________________________

Will any wastes not go into a sewage disposal system or into a sanitary landfill? nn Yes nn No

If Yes, please explain: ___________________________________________________________________________________________________

17. Will the Project involve the disposal of solid waste?

nn Yes nn No

If Yes, what is the anticipated rate of disposal?_______ tons/month.

If Yes, what is the anticipated site life? _______ years.

18. Will Project use herbicides or pesticides?

nn Yes nn No

19. Will Project routinely produce odors (more than one hour per day)?

nn Yes nn No

20. Will Project produce operating noise exceeding the local ambient noise levels?

nn Yes nn No

21. Will Project result in an increase in energy use?

nn Yes nn No

If Yes, indicate type(s): __________________________________________________________________________________________________

22. If water supply is from wells, indicate pumping capacity: _______ gallons/minute.

23. Total anticipated water usage: _______ gallons/day.

24. Does Project involve local, state or federal funding?

nn Yes nn No

If Yes, please explain: ___________________________________________________________________________________________________
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25. Approvals Required:

City, Town, Village Planning Board nn Yes nn No Type: ________________________ Submittal Date: ______________

City, Town Zoning Board nn Yes nn No Type: ________________________ Submittal Date: ______________

City, County Health Department nn Yes nn No Type: ________________________ Submittal Date: ______________

Other Local Agencies nn Yes nn No Type: ________________________ Submittal Date: ______________

Other Regional Agencies nn Yes nn No Type: ________________________ Submittal Date: ______________

State Agencies nn Yes nn No Type: ________________________ Submittal Date: ______________

Federal Agencies nn Yes nn No Type: ________________________ Submittal Date: ______________

Zoning and Planning Information

1. Does proposed action involve a planning or zoning decision?

nn Yes nn No

If Yes, indicate decision required:

nn Zoning amendment nn Zoning variance nn Special use permit

nn Subdivision nn Site plan nn New/revision of master plan  

nn Resource Management Plan nn Other (specify): ____________________________________________________________________  

2. What is the zoning classification(s) of the site? _______ 

3. What is the maximum potential development of the site if developed as permitted by the present zoning? _______

4. What is the proposed zoning of the site?_______

5. What is the maximum potential development of the site if developed as permitted by the proposed zoning? _______

6. Is the proposed action consistent with the recommended uses in adopted local land use plans?

nn Yes nn No

7. What are the predominant land use(s) and zoning classifications within a 1/4-mile radius of proposed action? ________________________

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

8. Is the proposed action compatible with adjoining/surrounding land uses within a 1/4-mile radius?

nn Yes nn No

9. If the proposed action is the subdivision of land, how many lots are proposed?      

What is the minimum lot size proposed?  ______________     

10. Will proposed action require any authorization(s) for the formation of sewer or water districts?

nn Yes nn No

11. Will the proposed action create a demand for any community provided services (recreation, education, police, fire protection)?

nn Yes nn No

If Yes, is existing capacity sufficient to handle projected demand?  nn Yes nn No

12. Will the proposed action result in the generation of traffic significantly above present levels?

nn Yes nn No

If Yes, is the existing road network adequate to handle the additional traffic? nn Yes nn No

Informational Details

Attach any additional information that may be needed to clarify your Project.  If there are or could be any adverse environmental impacts with
your proposal, please discuss such impacts and the measures you propose to mitigate or avoid them.
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Environmental Assessment Form Environmental Assessment Form 

Certification

THE UNDERSIGNED HEREBY CERTIFIES that the answers and information provided above, and in any statement attached hereto, are true 
and correct.

Name of Applicant: _____________________________________________________________________________________________________

By: Printed Name of Signer: _______________________________________________________________________________________

Title of Signer: ________________________________________________________________________________________________

Signature: ____________________________________________________________________________________________________

Date: _________________________________________________________________________________________________________

If the action is in the Coastal Area, and you are a state agency, complete the Coastal Assessment Form before proceeding with this assessment.
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Short Environmental Assessment Form Short Environmental Assessment Form Guidelines 

The following guidelines have been prepared to assist applicants in their completion of the Short Environmental Assessment
Form (“SEAF”) required by the NYCIDA. As noted, it is designed to assist the NYCIDA in determining the environmental effects
of a project for which the NYCIDA is proposing to provide financial assistance. The SEAF is meant to be utilized instead of 
the EAF for relatively small projects involving occupation and use of existing residential or commercial office structures with 
minimal likelihood of resultant significant adverse environmental impacts. If you are not sure which form to complete,
please contact NYCIDA staff.

While responses to most of the questions/statements in the SEAF are self-explanatory, a few are not. Guidance on the type or source of 
information required for the latter is discussed below.

Description of Action

It is important to describe not only the action taken by the NYCIDA (e.g., provision of financial assistance), but also the effects or resulting
physical change that will occur as a consequence of the action. The latter can vary substantially for very similar actions. For example, the action
might provide assistance related to the occupation of 140,000 SF of office space in an existing building. In one instance, the action might
involve renovation of space already occupied by the applicant involving no new employees and related increases in journey to work trips. 
On the other hand, the contemplated assistance might be for the purchase of a vacant building to be occupied by the Applicant, bringing a
new population to a particular location. The environmental effects of these two actions might vary substantially.

Site Description

Question #9: What are the peak hours for vehicular trip generation?  What is the maximum number of vehicular trips generated
in each of the peak hours (combination of employee, business/visitor trips).

Each vehicle's arrival at or departure from the project site constitutes a single vehicle trip; a roundtrip to or from the facility is counted as two
trips. Typically, the peak vehicle trip generating hours occur in the AM when employees arrive for work and in the PM when they leave work
for the day. Some types of land uses such as restaurants, retail facilities, movie theaters, etc., may have different peak hours coinciding 
with the arrival or departure of customers. The peak hours (AM and PM) for the proposed project must be identified as well as the number
of vehicle trips that would be generated from all sources (e.g., employees, company vehicles picking up or delivering, visitors and suppliers)
during those hours. The trip generation calculations for each trip type component must be shown.  Please differentiate between car trips 
and truck trips to the project site.

Question #11: Is the project located within the New York City Designated Coastal Zone?

The NYC designated coastal zone is shown on maps prepared by the Department of City Planning. The precise location of the project 
including nearest cross streets must be included in the response to question 4. The NYCIDA will consult the Coastal Zone maps to determine
whether or not the project location is within the designated coastal zone. If the project is within the coastal zone, an analysis of the project's
consistency with the City's Coastal Zone polices will be required.

Question #16: Is the project site wholly or partially within, or substantially in a state designated tidal or freshwater wetland 
or the upland buffer area of such a wetland?

Tidal and freshwater wetlands are designated by the New York State Department of Environmental Conservation (DEC), which prepares and
maintains maps of these designated wetlands. DEC has promulgated regulations concerning land use development within state designated
wetlands. All projects for which NYCIDA financial assistance is being sought must be in compliance with any applicable state wetland 
regulations. NYCIDA staff will review applications to determine if they are subject to state wetland regulations. 
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FOR UNLISTED ACTIONS ONLY

Please note: This document is designed to assist in determining whether the action proposed may have a significant effect on the 
environment.  Please complete the entire form.  Answers to these questions will be considered part of the application for approval and may
be subject to further verification and public review.  It is expected that completion of this Short Environmental Assessment Form will be
dependent on the information currently available and will not involve new studies, research or investigation. If information requiring such
additional work is unavailable, so indicate and specify each instance.

Site Description

(Physical setting of overall Project, both developed and undeveloped areas.)

1. Present land use: nn Urban nn Industrial nn Commercial

nn Forest nn Agriculture nn Residential (suburban)

nn Rural (non-farm) nn Other: _____________________________________

2. Describe present land use in vicinity of Project:  ____________________________________________________________________________ 

_____________________________________________________________________________________________________________________

3. Total acreage of Project area: _______ acres initially; _______ acres ultimately.

4. What is the zoning designation of the Project site: _______

5. Will proposed action comply with existing zoning or other existing land use restrictions?
nn Yes nn No

If No, please describe briefly: ____________________________________________________________________________________________ 

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

Name of Action

Precise location of action (or show site location on a copy of a Hagstrom or other street map):

Name of Applicant: Telephone:

Address of Applicant: FAX:

Contact:

Name of Owner (if different): Telephone:

Address of Owner: FAX:

Contact:

Description of action (please be precise):________________________________________________________________________________

_____________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

Is project action:           nn New Construction              nn Expansion nn Modification/Alteration

                                



3 Short Environmental Assessment Form

Short Environmental Assessment Form Short Environmental Assessment Form 

6. Does action involve a permit approval, or funding, now or ultimately from any other governmental agency (federal, state or local)?
nn Yes nn No

If Yes, please list agency(ies) names and permits/approvals:  __________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

7. Does any aspect of the action have a currently valid permit or approval?
nn Yes nn No

If Yes, please list agency name and permit/approval: _________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

8. Supplemental project description:

a) Is site currently vacant or developed (if developed, indicate current and previous site uses)? __________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

b) Proposed building square footage for any new construction or expansion: ___________________________________________________

c) Dimensions of any new construction: ___________________________________________________________________________________

d) Number of existing _______ and proposed _______ parking spaces.

e) Number of employees currently _______ ; number of employees upon completion of the project _______.

9. What are the peak hours (AM and PM) for vehicular trip generation (e.g., 8:00 AM - 9:00 AM)? ______________

What is the maximum number of vehicular trips generated in each of the peak hours (combination of employee, business/visitor trips)? ____

10. Will the project produce operating noise audible outside of (i.e., exceeding) local ambient noise levels?

nn Yes nn No

11. Is the project located within the New York City designated coastal zone?

nn Yes nn No

12. Will the project routinely produce odors noticeable outside of any project buildings for more than one hour per day?

nn Yes nn No

13. What wastes will be generated by the project? List amounts of each generated on a daily or monthly basis: _________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

14. Is the applicant aware of and/or have any reason to believe there are any hazardous and/or toxic or similar material(s), substance(s) and/or
waste(s), including but not limited to petroleum products, present at the site which may pose a health or physical hazard to persons
employed at or visiting the site?

nn Yes nn No

If Yes, please provide specific information regarding all such material(s), substance(s) and /or waste(s) on a separate piece of paper.

15. Is the applicant aware of and/or have any reason to believe there are any hazardous and/or toxic or similar material(s), substance(s) and/or
waste(s), including but not limited to petroleum products, present at properties in the vicinity of the site, which may pose a health or 
physical hazard to persons employed at or visiting the site?

nn Yes nn No

If Yes, please provide specific information regarding all such material(s), substance(s) and /or waste(s) on a separate piece of paper.

                               



4 Short Environmental Assessment Form

16. Is the project site wholly or partially in a state designated tidal or freshwater wetland or the upland buffer area of such a wetland?

nn Yes nn No

17. Does the action occur wholly or partially within, or substantially contiguous to any historic building, structure, facility, site or district or
prehistoric site that is listed on the national register of historic places or that has been recommended by the New York State Board on
Historic Preservation for nomination for inclusion in the National Register, or that is listed on the State Register of Historic Places?  
For assistance in answering this question, you may wish to call the NYC Landmarks Preservation Commission at (212) 487-6782.

nn Yes nn No

Informational Details

Attach any additional information that may be needed to clarify your Project.  If there are or could be any adverse environmental impacts with
your proposal, please discuss such impacts and the measures you propose to mitigate or avoid them.

Certification

THE UNDERSIGNED HEREBY CERTIFIES that the answers and information provided above, and in any statement attached hereto, are true and correct.

Name of Applicant: _____________________________________________________________________________________________________

By: Printed Name of Signer: _______________________________________________________________________________________

Title of Signer: ________________________________________________________________________________________________

Signature: ____________________________________________________________________________________________________

Date: _________________________________________________________________________________________________________

                         



1 Manufacturing

Manufacturing QuestionnaireManufacturing Questionnaire

Please complete the following questions for each facility to be financed.  Use additional pages as necessary.  For background information, 
see “Requirements for Issuance of Triple Tax-Exempt Bonds for Manufacturing Facilities” located in the Introduction and Information section
of this Application.

1. Describe the production process that occurs at the facility to be financed: ________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

2. Allocate portions of the facility to be financed by function, expressed in square footage and location in relation to production (e.g., same
building, adjacent land or building, off-site, etc.):

3. Of the space allocated to offices for administration above, identify by function (e.g., executive offices, payroll, production, etc.) and 
location in relation to production (same building, adjacent land or building, off-site, etc.):

Production line

Warehouse/storage

Loading areas

Office space for a shop foreman

Employee restrooms, locker rooms and parking

Employee eating area

Repair shop

Offices for administration

Other (specify)

Other (specify)

Total Square Footage

Function Location Square Footage

Total Square Footage

Function Location Square Footage

    



2 Manufacturing

4. Of the space allocated to storage or warehousing above, identify the square footage and location of the areas devoted to the following:

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

5. List raw materials used in the processing of the finished product(s) at the facility to be financed: ____________________________________

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

6. List finished product(s) that are produced at the facility to be financed: __________________________________________________________

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

Certification

THE UNDERSIGNED HEREBY CERTIFIES that the answers and information provided above, and in any statement attached hereto, are true and correct.

Name of Applicant: _____________________________________________________________________________________________________

By: Printed Name of Signer: _______________________________________________________________________________________

Title of Signer: ________________________________________________________________________________________________

Signature: ____________________________________________________________________________________________________

Date: _________________________________________________________________________________________________________

Raw materials used for production of manufactured goods

Finished product storage

Component parts of goods manufactured at the facility

Purchased component parts

Other (specify)

Other (specify)

Other (specify)

Total Square Footage

Function Location Square Footage

                



3 Retail

NYCIDA Retail Questionnaire

1. Will any portion of the Project consist of facilities or property that are or will be primarily used in making retail sales of goods to customers
who personally visit the Project?

nn Yes nn No

2. If the answer to question 1 is “Yes,” will the applicant or any other project occupant be a registered vendor under Article 28 of the Tax
Law of the State of New York (the "Tax Law") primarily engaged in the "retail sale of tangible personal property" (as defined in Section
1101(b)(4)(i) of the Tax Law)?

nn Yes nn No

3. Will any portion of the Project consist of facilities or property that are or will be primarily used in making retail sales of services to customers
who personally visit the Project?

nn Yes nn No

4. If the answer to question 1 or question 3 is “Yes,” what percentage of the cost of the Project will be expended on such facilities or 
property primarily used in making retail sales of goods or services to customers who personally visit the Project?
____________ percent

5. If the answer to question 1 or question 3 is “Yes,” and the answer to question 4 is more than 33.33 percent, indicate whether any 
of the following apply to the Project:

a. Will a not-for-profit corporation operate the Project?

nn Yes nn No

b. Is the Project likely to attract a significant number of visitors from outside New York City?

nn Yes nn No

c. Would the Applicant, but for the contemplated financial assistance from the NYCIDA, locate the related jobs outside the State 
of New York?

nn Yes nn No

d. Is the predominant purpose of the Project to make available goods or services that would not, but for the Project, be reasonably 
accessible to New York City residents because of a lack of reasonably accessible retail trade facilities offering such goods or services?

nn Yes nn No

e. Will the Project be located in one of the following: (a) an area designated as an economic development zone pursuant to Article 18-B
of the General Municipal Law; or (b) a census tract or block numbering area (or census tract or block numbering area contiguous 
thereto) that, according to the most recent census data, has (i) a poverty rate of at least 20 percent for the year to which the data relates,
or at least 20 percent of its households receiving public assistance, and (ii) an unemployment rate of at least 1.25 times the statewide
unemployment rate for the year to which the data relates?

nn Yes nn No

6. If the answers to any of subdivisions (c) through (e) of question 5 are “Yes,” will the Project preserve permanent, private sector jobs or
increase the overall number of permanent, private sector jobs in the State of New York?

If “Yes”, please furnish details in a separate attachment.

7. If the answers to any of subdivisions (a) through (e) of question 5 are “Yes,” please furnish details in a separate attachment.

NYCIDA Retail Questionnaire

                                    



4 Retail

Certification

THE UNDERSIGNED HEREBY CERTIFIES that the answers and information provided above, and in any statement attached hereto, are true and correct.

Name of Applicant: _____________________________________________________________________________________________________

By: Printed Name of Signer: _______________________________________________________________________________________

Title of Signer: ________________________________________________________________________________________________

Signature: ____________________________________________________________________________________________________

Date: _________________________________________________________________________________________________________

              



5 Anti-Raiding

NYCIDA Anti-Raiding QuestionnaireNYCIDA Anti-Raiding Questionnaire

1. Will the completion of the Project result in the removal of a plant or facility of Applicant, or of a proposed occupant of the Project, from
an area in New York State (but outside of New York City) to an area within New York City?

nn Yes nn No

If “Yes,” please provide the following information:

Address of the to-be-removed plant or facility:

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

Names of all current occupants of the to-be-removed plant or facility:

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

2. Will the completion of the Project result in the abandonment of one or more plants or facilities of the Applicant, or of any proposed occupant
of the Project, located in an area of New York State other than New York City?

nn Yes nn No

If “Yes,” please provide the following information: 

Addresses of the to-be-abandoned plant(s) or facility(ies):

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

Names of all current occupants of the to-be-abandoned plants or facilities:

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

3. Will the completion of the Project in any way cause the removal and/or abandonment of plants and facilities anywhere in New York State
(but outside of New York City)? 

nn Yes nn No

If “Yes,” please provide all information relevant to such future removal and/or abandonment:

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

If the answer to either question 1, 2 or 3, is “Yes,” please continue and answer questions 4 and 5.

4. Is the Project reasonably necessary to preserve the competitive position of this Applicant, or of any proposed occupants of the Project, in
its industry?

nn Yes nn No

5. Is the Project reasonably necessary to discourage the Applicant, or any proposed occupant of the Project, from removing such plant or
facility to a location outside New York State?

nn Yes nn No

If the answer to question 4 and/or question 5 is “Yes,” please provide on a separate sheet of paper a detailed statement explaining same.

                         



6 Anti-Raiding 

Certification

THE UNDERSIGNED HEREBY CERTIFIES that the answers and information provided above, and in any statement attached hereto, are true and correct.

Name of Applicant: _____________________________________________________________________________________________________

By: Printed Name of Signer: _______________________________________________________________________________________

Title of Signer: ________________________________________________________________________________________________

Signature: ____________________________________________________________________________________________________

Date: _________________________________________________________________________________________________________

              



7 Employment

Employment QuestionnaireEmployment Questionnaire

The New York City Industrial Development Agency requires all Applicants to fill out this Employment Questionnaire. As used in this
Questionnaire, "Company" means the Applicant; "Project Location" means the project location which Applicant has identified in its
Application; and "Tenant" means any person or entity to whom or to which Applicant intends to lease part or all of the Project Location. If
Applicant is a real estate holding company that is an affiliate of an operating company and Applicant intends to lease the Project Location to
such operating company, then the Applicant and the operating company must fill out separate copies of this Questionnaire.

1.  Do you expect to conduct business at other locations in New York State?

nn Yes nn No

2.  Expected construction completion date (where applicable): _________

3.  Department of Labor Registration Number of Tenant(s): _________

Do not include any subcontractors or subconsultants; include only employees and owners/principals on your payroll and on the
payroll of Tenant(s).

4.  How many employees does Applicant employ in New York City at the time of Application submission?

Full-time: ________ Part-time: ________ (on average, Part-time workers work ________ hours per week)

5.  How many employees referred to in question 4 reside in New York City at the time of Application submission?

Full-time: ________ Part-time: ________ 

6.  How many employees does Applicant employ outside of New York City but in New York State at the time of Application submission?

Full-time: ________ Part-time: ________ (on average, Part-time workers work ________ hours per week)

7.  How many employees does Applicant employ at the project location (annual average)?

Full-time: ________ Part-time: ________ 

8.  Projected employment at Project Location for the Company on June 30:

9. Projected employment at Project Location for your Tenant(s) on an annual basis:

10. Projected average quarterly wage/salary of employees at project location during first year of operation: $______________.

Applicant Name:

Address:

Phone Number(s):

I.R.S. Employer ID Number:

Department of Labor. Registration Number:

Project Location:

Full-time

Part-time

1st Year 2nd Year 3rd Year 4th Year 5th Year 6th Year 7th Year

Full-time

Part-time

1st Year 2nd Year 3rd Year 4th Year 5th Year 6th Year 7th Year

            



8 Employment

11. Describe the occupational composition of the workforce at the Project Location. Note differences between this composition and what is
typical at other NYC locations.
_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

12. Does Applicant intend to employ new employees at the Project Location, and/or will Applicant transfer current employees from 
premises currently being used?  Please provide details.
_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

Authorization

I authorize any private or governmental entity, including but not limited to the New York State Department of Labor ("DOL"), to release 
to the NYCIDA and/or to NYCEDC and/or to the successors and assigns of either (collectively, the "Information Recipients"), any and all
employment information under DOL's control that is pertinent to the Company and the Company's employees. In addition, upon the Agency's
request, the Company shall provide to the Agency any employment information in the Company's possession that is pertinent 
to the Company and the Company's employees.  Information released or provided to Information Recipients by DOL, or by any other 
governmental entity, or by any private entity, or by the Company itself, or any information previously released as provided by all or any of the
foregoing parties (collectively, "Employment Information") may be disclosed by the Information Recipients in connection with the administration
of the programs of the Agency, and/or NYCEDC, and/or the successors and assigns of either, and/or the City of New York, and/or as may be
necessary to comply with law; and without limiting the foregoing, the Employment Information may be included in (1) reports prepared 
by the Information Recipients pursuant to New York City Local Law 69 of 1993, (2) other reports required of the Agency, and (3) any other
reports required by law.  This authorization shall remain in effect throughout the term of this Lease.

Name of Applicant: _____________________________________________________________________________________________________

By: Printed Name of Signer: _______________________________________________________________________________________

Title of Signer: ________________________________________________________________________________________________

Signature: ____________________________________________________________________________________________________

Date: _________________________________________________________________________________________________________

Attach to this Questionnaire your most recent four quarters of the NYS-45 "Quarterly Combined Withholding, Wage Reporting and
Unemployment Insurance Return.” Attach additional pages if necessary.

               



9 Employment/Labor Matters

NYCIDA Employment and Other Labor Matters QuestionnaireNYCIDA Employment and Other Labor Matters Questionnaire

The Applicant and its Affiliates hereinafter will be referred to as the “Companies” or individually as a “Company.”  If any of the following
questions applies to none of these Companies, answer “NONE”; but, for any question that does apply, be sure to specify to which of the
Companies the answer is relevant.  When the space provided for an answer is insufficient, provide the answer on a separate sheet of paper
and attach that paper to this Questionnaire.

1.  List all of the labor union contracts and collective bargaining arrangements to which any of the Companies is currently a party: 

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

2. Have any of the Companies during the current calendar year and the five calendar years preceding the current calendar year experienced
labor unrest situations, including pending or threatened labor strikes, hand billing, consumer boycotts, mass demonstrations or other 
similar incidents?

nn Yes nn No If Yes, please explain:

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

3. Have any of the Companies received any federal and/or state unfair labor practices complaints asserted during the current calendar year
and the three calendar years preceding the current calendar year?

nn Yes nn No If Yes, please describe and explain current status of complaints:

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

4. Do any of the Companies have pending or threatened requests for arbitration, grievance proceedings, labor disputes, strikes or disturbances
during the current calendar year and the three calendar years preceding the current calendar year?

nn Yes nn No If Yes, please explain:

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

5. Are all employees of the Companies permitted to work in the United States?

nn Yes nn No If No, please provide details on an attached sheet.

What steps do the Companies take as a matter of course to ascertain their employees' employment status?

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

Do the Companies complete and retain all required documentation related to this inquiry, such as Employment Eligibility Verification 
(I-9) forms? 

nn Yes nn No If No, please explain:

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

                       



10 Employment/Labor Matters

6. Has the United States Department of Labor, the New York State Department of Labor, the New York City Office of the Comptroller or any
other local, state or federal department, agency or commission having regulatory or oversight responsibility with respect to workers and/or
their working conditions and/or their wages, inspected the premises of any Company or audited the payroll records of any Company 
during the current calendar year or during the three calendar years preceding the current one?

nn Yes nn No

If the answer to this question is “Yes,” briefly describe the nature of the inspection, the inspecting governmental entity and when the
inspection occurred.  Briefly describe the outcome of the inspection, including any reports that may have been issued and any fines or
remedial or other requirements imposed upon the Company or Companies as a consequence: 

____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

7.  Has any Company incurred, or potentially incurred, any liability (including withdrawal liability) with respect to an employee benefit plan,
including a pension plan?

nn Yes nn No

If the answer to this question is “Yes,” quantify the liability and briefly describe its nature and refer to any governmental entities that have
had regulatory contact with the Company in connection with the liability: 

____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

8.  Are the practices of any Company now, or have they been at any time during the three calendar years preceding the current calendar 
year, the subject of any complaints, claims, proceedings or litigation arising from alleged discrimination in the hiring, firing, promoting, 
compensating or general treatment of employees?

nn Yes nn No

If the answer to this is “Yes,” provide details. When answering this question, please consider “discrimination” to include sexual harassment. 

____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

Certification

THE UNDERSIGNED HEREBY CERTIFIES that the answers and information provided above, and in any statement attached hereto, are true 
and correct.

Name of Applicant: _____________________________________________________________________________________________________

By: Printed Name of Signer: _______________________________________________________________________________________

Title of Signer: ________________________________________________________________________________________________

Signature: ____________________________________________________________________________________________________

Date: _________________________________________________________________________________________________________
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Energy Benefits QuestionnaireEnergy Benefits Questionnaire

If the Project should be considered for energy benefits, please answer the following questions:

1.  Please list Applicant's current electricity and/or gas providers and account numbers with such providers:

Provider: _______________________________________________ Account Number: _____________________________________________

Provider: _______________________________________________ Account Number: _____________________________________________

Provider: _______________________________________________ Account Number: _____________________________________________

Provider: _______________________________________________ Account Number: _____________________________________________

2.  Please provide a description of the current/existing site used by the Applicant:

a. Total square footage of building at site: ________________________________________________

b. Current use of site: Percent storage: _________________________________________

Percent office: ___________________________________________

Percent refrigeration: _____________________________________

Percent processing/manufacturing: __________________________

3.  Please provide a description of Project site:

a. Total square footage of building at site: 

b. Projected use of site: Percent storage: _________________________________________

Percent office: ___________________________________________

Percent refrigeration: _____________________________________

Percent processing/manufacturing: __________________________ 

4.  Will the Project include the construction of a new building on a block and lot that is currently unimproved?

nn Yes nn No

5.  Does the Project site include a building that has been vacant for at least 12 of the last 24 months?

nn Yes nn No

           



Background Investigation

Internal Background Investigation QuestionnaireInternal Background Investigation Questionnaire

Following is the NYCEDC Internal Background Investigation Questionnaire for privately held companies to be submitted with the Core
Application. If Applicant is a publicly held entity or wholly owned subsidiary of a publicly held entity, please contact NYCIDA staff for the
appropriate questionnaire.  Thank you.

  



Internal Background Investigation QuestionnaireInternal Background Investigation Questionnaire

1
Background Investigation

INSTRUCTIONS FOR COMPLETING NYCEDC INTERNAL BACKGROUND INVESTIGATION QUESTIONNAIRE

1.  Please submit, with this Questionnaire, the organizational documents for the submitting business entity. 

2.  For purposes of completing this Questionnaire, the following defined terms shall have the meanings given to them below (unless provided otherwise with respect to specific ques-
tions in the Questionnaire):

• Affiliate – A Person is “affiliated with” or an “affiliate” of another Person if the Person controls, is controlled by or is under common control with that other
Person.

• Applicant – The submitting business entity.

• Control – A Person controls another Person if the Person (i) owns ten percent (10%) or more of the voting interest or has a ten percent (10%) or greater own-
ership interest in that other Person or (ii) directs or has the right to direct the management or operations of that other Person or (iii) is a member of that other
Person’s Board of Directors*.

• Executive Officer – Any individual who serves as chief executive officer, chief financial officer or chief operating officer of the Applicant, by whatever titles
known, and all other executive officers of Applicant.

• Family Member – With respect to a particular Person, includes spouse, children, grandchildren, parents, parents-in-law, brothers, sisters, brothers-in-law, 
sisters-in-law and all family members living in the same household as such Person (except if such individuals are minors).

• Person – Any individual, corporation, partnership, joint venture, sole proprietorship, limited liability company, trust or other entity. 

• Principal – each of the following Persons is a Principal of the Applicant and must be identified in Section B, Part I on page 2 of the Questionnaire.

– Executive Officers

– Persons that “Control” the Applicant

– For Limited Liability Companies, ALL members 

– For Partnerships, ALL general partners and ALL partners performing on the contract or able to bind the Partnership

* For a not-for-profit corporation, ONLY the Chairperson of the Board of Directors and any director who is also an employee of Applicant needs to be considered for purposes of
determining “Control” under this clause (iii).

                  



Internal Background Investigation QuestionnaireInternal Background Investigation Questionnaire

2
Background Investigation

Section A

The following questionnaire is to be completed by Persons desiring to do business with the New York City Economic Development Corporation or the New York City Industrial
Development Agency or Apple Industrial Development Corp. This form may be duplicated for additional space. PLEASE COMPLETE THIS QUESTIONNAIRE CAREFULLY AND 
COMPLETELY. Refer to attached instruction sheet for specific instructions and definitions of terms required to complete this Questionnaire. 

Section B

I.   Principals of Applicant

Business Name: EIN/SSN:

Business Address: City: State: Zip:

Type of Entity:

Business Phone Number(s):

Business Fax:

Business E-mail:

Percentage Percentage                    Date                   Social Security
Principal Name Title                          Home Address Voting Interest of Ownership of Birth               Number/Employer

Identification 
Number
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3
Background Investigation

II. Family Members of each Individual Principal. 

Note: Only the following Family Members need to be identified in this Section B. 

• Spouse 

• Family Members who are employed by, are officers of or have a less than 10% voting or ownership interest in the Applicant

• Family Members who are directly or indirectly providing services and/or supplies with respect to the subject project (e.g. consultants, subcontractors, suppliers or an 
employee thereof)

Principal Name Immediate                         Relationship Home Address
Family Member   to Principal
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4
Background Investigation

Section B (continued) – Provide a detailed response to all questions checked “yes” on the following page.

1. Does the Applicant or any Principal have any Affiliates?  If yes, please identify the Affiliates, with SSN/EIN and respective addresses, and describe the nature of the affiliation,
on the following page.

nn No nn Yes

2. In the past 7 years, has the Applicant, any Principal, or any entity affiliated with the Applicant (each of the foregoing individually, a “Subject Person” and collectively, 
the “Subject Persons”) been adjudicated bankrupt or placed in receivership, filed bankruptcy, or is any Subject Person currently the subject of any bankruptcy or similar 
proceedings?  If yes, please explain on the following page.

nn No nn Yes

3. In the past 5 years, has any Subject Person been a plaintiff or defendant in any civil proceeding (including any court and federal, state and local regulatory agency proceedings)
other than a domestic relations proceeding (e.g., divorce, separation, support, alimony, maintenance, adoption, custody)? If yes, please identify all adjudicated, settled 
and pending lawsuits on the following page.

nn No nn Yes

4. In the past 5 years, has any Subject Person or any Family Member identified in Section B. Part II (a “Subject Family Member”):

• been disqualified as a bidder, or defaulted or terminated, on a permit, license, concession, franchise, lease, or other agreement with the City of New York or any governmental
agency?  If yes, please explain on the following page.

nn No nn Yes

• failed to file any required tax returns or to pay any applicable federal, state, or New York City taxes or other assessed New York City charges or fines, including but not limited to
water and sewer charges and administrative fees? If yes, please explain on the following page.

nn No nn Yes

5. In the past 10 years, has any Subject Person or any Subject Family Member used an EIN, SSN, name, trade name, or abbreviation other than the name or number provided in
response to Section A or Section B, Part I or II of this Questionnaire or provided in response to question 1 above, as the case may be?  If yes, please specify on the following page.

nn No nn Yes

6. In the past 5 years, has any Subject Person, any Subject Family Member, any Affiliate of any Subject Family Member or any managerial employee of Applicant:

• been the subject of any criminal investigation and/or civil anti-trust investigation (by any federal, state or local prosecuting or investigative agency) and/or investigation by any
governmental agency (including, but not limited to federal, state and local regulatory agencies)? If yes, please explain on the following page.

nn No nn Yes

• had any judgment, injunction or sanction obtained against it in any judicial or administrative action or proceeding other than a domestic relations proceeding or motor vehi-
cle proceeding? If yes, please explain on the following page.

nn No nn Yes

7. In the past 10 years, has any Subject Person, any Subject Family Member, any Affiliate of any Subject Family Member or any managerial employee of Applicant been convicted,
after trial or by plea, of any criminal offense and/or are there any felony or misdemeanor charges pending against any of them?  IIf yes, please explain on the following page.
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5
Background Investigation

Section B (continued) 

Indicate question # Below provide a detailed explanation to all questions checked “yes.” If you need more space, photocopy this page and attach it to this questionnaire.

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––
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6
Background Investigation

Section C – Identification of Property Interests

1. Identify Project Property:

Block & Lot(s): ________________________________________________________________________________________________________

Street Address: _______________________________________________________________________________________________________

Borough of: __________________________________________________________________________________________________________

2. The following, together with attachment(s) hereto, if any, is a complete list of properties in which any of the Subject Persons or any of the Subject Family Members have an
ownership interest and which are located in the City of New York, together with a statement as to each such property of any current arrears in real estate taxes, sewer rents,
sewer surcharges, water charges or assessments due and owing to the City of New York.

Property owned in the City of New York

If you need more space than provided, please provide a detailed statement on a separate sheet of paper.

Property Owner                          Borough                 Block/Lot                            Street Address Date of                    Amount Type of
Purchase of Arrears                  Arrears 
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Background Investigation

Section C (continued) – Provide a detailed response to all questions checked “yes” on the following page.

If you need more space than provided, please provide a detailed statement on a separate sheet of paper.

3. In the past five years, has any Subject Person or any Subject Family Member been a former owner of the Project Property?

nn No nn Yes

4. Is any Subject Person or any Subject Family Member a tenant of the City of New York?  If yes, please list below: Agency, Borough, Block, Lot, Account Number, Monthly Rent
and Current Balance.

nn No nn Yes

5. Has any Subject Person or any Subject Family Member previously purchased property from the City of New York? If yes, please list below: Agency, Borough, Block, Lot, Sale
Date, Parcel Number and Closing Date.

nn No nn Yes

6. Does any Subject Person or any Subject Family Member have a mortgage with the City of New York?  If yes, please list below: Agency, Borough, Block, Lot, Account Number,
Principal Amount, Monthly Installment and Current Balance.

nn No nn Yes
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Section C (continued) 

Indicate question # Below provide a detailed explanation to all questions checked “yes.” If you need more space, photocopy this page and attach it to this questionnaire.

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

–––––––––––––––– ––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––

     



Internal Background Investigation QuestionnaireInternal Background Investigation Questionnaire

9
Background Investigation

Certification

A FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE OR ANY FALSE INFORMATION WILLFULLY OR FRAUDULENTLY SUBMITTED IN CONNECTION WITH THIS QUESTIONNAIRE
MAY RESULT IN RENDERING THE APPLICANT NOT RESPONSIBLE WITH RESPECT TO THE PRESENT PROJECT OR FUTURE PROJECTS INVOLVING THE NEW YORK CITY ECONOMIC
DEVELOPMENT CORPORATION, THE NEW YORK CITY INDUSTRIAL DEVELOPMENT AGENCY, APPLE INDUSTRIAL DEVELOPMENT CORP. AND THE CITY OF NEW YORK AND, IN
ADDITION, MAY SUBJECT THE PERSON MAKING THE FALSE STATEMENT TO CRIMINAL CHARGES. 

I, ________________________________________ , being duly sworn, state that I have read and understand the items contained in the foregoing eight pages of this Questionnaire
and pages of attachments, if any, and that, having made due inquiry, I supplied full, complete and truthful answers to each item therein to the best of my knowledge, 
information and belief; that I will notify the New York City Economic Development Corporation,  the New York City Industrial Development Agency or Apple Industrial Development
Corp., as the case may be, in writing of any change in circumstance occurring after the submission of this Questionnaire and before (i) the execution of any contract or agreement
with any of them and/or the City of New York and (ii) in the case of an agreement to purchase or enter into a ground lease for real property and/or a financing through or straight
lease or retention transaction with the New York City Industrial Development Agency, the closing of the transaction; and that all information supplied by me is true to the best 
of my knowledge, information and belief.  I understand that the New York City Economic Development Corporation, the New York City Industrial Development Agency or Apple
Industrial Development Corp., as the case may be, will rely on the information supplied by me in this Questionnaire as an inducement to enter into a contract or agreement 
and to close a transaction with the Applicant.

Sworn to me, this __________ day of ____________________ , 200____ .

Notary Public: __________________________________________________________________________________________________________________________________________

Name of Applicant: _____________________________________________________________________________________________________________________________________

By: Signature of Authorized Person: _____________________________________________________________________________________________________

Print Name and Title of Authorized Person: ____________________________________________________________________________________________________

Date: _________________________________________________________________________________________________
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TO ALL COUNSEL representing clients in connection with IIP and SIIP transactions:

I. Overview

Your client has submitted an application to the Agency to receive “Financial Assistance” (described in Section II below) under one of the
Agency's two straight-lease programs:  the Industrial Incentive Program (“IIP”) or the Small Industry Incentive Program (“SIIP”). All information
and requirements provided to you in this Memorandum are identical for both programs.  

Review the application submitted by your client. This application consists of a core form and a number of supplements. One of those supplements,
the Disclosure Policy and Procedure, addresses the possibility that the Agency may be required to disclose portions of your client's completed
application pursuant to the Freedom of Information Law.

Through its application, your client has presented to the Agency a proposed project that is capital in nature (i.e., the proposed activity involves
construction, renovation, acquisition of realty, and/or acquisition of equipment with a useful life of at least one year). The proposed activity
or activities will hereinafter be collectively referred to as the “Project” and the real property that is the subject of the Project will hereinafter
be referred to as the “Premises.” Also through its application, your client has indicated that the Project will occur in New York City only if the
Agency provides the requested Financial Assistance to the Project.  

The staff of New York City Economic Development Corporation (“NYCEDC”), acting on behalf of the Agency, is responsible for presenting
your client's Project to the Agency's Board of Directors.  The Board of Directors, by adopting a resolution, can approve and “induce” the
Project to occur by authorizing Financial Assistance to the Project (this resolution is called the “Inducement Resolution”).  Even if the Project
is so induced, the Agency will only provide the Financial Assistance subject to closing and satisfaction of the Agency's requirements generally.

The General Municipal Law of the State of New York (“GML”) authorizes and governs the Agency's participation in the Project. GML Sections
850 et seq. are the generic provisions that apply to all industrial development agencies in the State of New York; GML Section 917 is the
enabling provision that creates the Agency.

II. Financial Assistance

The Agency's Uniform Tax Exemption Policy prescribes the “Financial Assistance” offered by the Agency and the conditions under which 
applicants will qualify to receive it. “Financial Assistance” consists of the following:

• The waiver of City and State mortgage recording taxes on the Project mortgage, assuming there is a mortgage and that it is
recorded.

• The exemption from City and State sales and use taxes of approved machinery, equipment and materials used in Project
construction and renovation.

• The exemption of the Premises from New York City real property taxes for 25 years, subject, however, to a contractual
requirement to make payments in lieu of those taxes (known as “PILOT”).

PILOT has two components.  

• With respect to the land portion of the Premises, PILOT equals whatever the land tax amount would have been less an 
abatement; the abatement equals the product of $500 and the number of your client's employees. If the Premises are 
located in an Empire Zone or in an Empowerment Zone, the abatement equals 100 percent of the land tax amount. If your
client's operations at the Premises are to be start-up, there will be an adjustment to the abatement if the employee count
falls short of what your client projected in its application. 

• With respect to the improvements portion of the Premises, the PILOT payment is frozen at the assessed value and tax rate
applicable, respectively, as of the May 25 and the July 1 prior to closing. 

Finally, both PILOT components incrementally increase to a full-tax equivalent during the last four years of the 25-year exemption term.  
(The increase annually equals 20 percent of the difference between the PILOT and the full-tax equivalent.)

The mechanics for obtaining the Financial Assistance are described in Section VII below.

III. The Project Team

The NYCEDC Project team with which you will be working consists of the following individuals:  

• A Project Manager: The NYCEDC businessperson who has originated the transaction and will manage the transaction
through closing. The Project Manager is your client's contact with NYCEDC and the Agency.

• Agency Counsel:  The NYCEDC staff attorney who will represent the Agency through closing. This attorney will be your
main contact with NYCEDC and the Agency.

Memorandum to Counsel - SIIP/IIP ProgramsMemorandum to Counsel - SIIP/IIP Programs
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• Project Counsel:  The Agency's outside counsel.  Project counsel will draft all authorizing instruments and transaction doc-
uments, and will be responsible for delivering an opinion of counsel on behalf of the Agency.  The transaction documents
will include the “Project Lease,” the “Sublease” and the “Guaranties,” all of which are described below.

IV. Process1

A.  Prior to the Adoption of the Inducement Resolution:

• The Agency publishes a notice and holds a public hearing (all pursuant to GML requirements) with respect to the Project.
The Project must be consistent with the text of the public notice.  Please review a copy of the public notice; if you do not
already have a copy, request one from Agency Counsel.

• Your client and your client's entities must complete and submit to the Agency the Internal Background Investigation
Questionnaire. A negative result in the answers to the Questionnaire must be resolved to the Agency's satisfaction; absent
that, the Agency will not participate in the Project.

B.  After the Adoption of the Inducement Resolution:

• Agency Counsel sends to you copies of the Inducement Resolution for your client's signature.  By signing that resolution,
your client agrees to reimburse the Agency for any costs that it may incur through closing, including the fees of Project
Counsel.  In addition, by signing the application, your client had previously agreed to indemnify the Agency for project 
counsel fees in the event closing does not occur. 

• To the extent not already done, your client provides to the Project Manager the following:

– a Phase I environmental assessment report with respect to the Premises (the report must conform to ASTM standards),
with a reliance letter addressed to the Agency; under certain circumstances, particularly new construction, a Phase II
environmental report may also be required;

– evidence of site control with respect to the Premises (i.e., a deed, a lease or a contract of sale); and

– a copy of the commitment for mortgage financing.

• Project Counsel circulates drafts of the transaction documents.

• NYCEDC staff requests the Agency's Board of Directors to adopt an “authorizing” resolution authorizing the Agency 
to enter into the mortgage and other transaction documents.  In some instances, the Inducement Resolution and the
authorizing resolution are combined.

• Your client provides needed items for closing (see Section VIII below).

• The parties close.

V. Real Estate Structure

To provide the Financial Assistance to your client, the Agency will require your client to lease the Premises to the Agency. The Agency 
will simultaneously lease back the Premises to your client for a term of 25 years (the “Project Lease”). If your client's Project involves the 
acquisition of the Premises, simultaneously with taking title from its seller, your client will lease to the Agency and the Agency will lease back
to your client.  

The entity leasing the Premises into the Agency, and then leasing back (i.e., the “Lessee” under the Project Lease), may be either your client's
operating company or a related real estate holding company.  If the Lessee is a real estate holding company, then the Lessee will sublease 
to your client's operating company (respectively, the “Sublease” and the “Sublessee”). The commencement date of all three leases 
(the lease into the Agency, the Project Lease, and the Sublease) will be the date on which the parties close.

The Agency takes a leasehold position only for the purpose of exempting the Premises from City real property taxes; the Agency is therefore
a tenant out of possession. The Lessee and, where applicable, the Sublessee have the use and occupancy of the Premises and will in every
respect be responsible for the Premises.  

VI. Legal Requirements (Contractual and Statutory)

A. Under the Project Lease

General Requirements:

• The Lessee indemnifies and holds the Agency harmless.

• The Lessee releases the Agency from all claims that the Lessee may have against the Agency.

1 There may be some variation in process, particularly as to timing.
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• The Lessee obtains and maintains liability insurance (Commercial General Liability) in the minimum amount of $5 million
throughout the Project term, and causes the Agency to be an additional insured on such policies. The Commercial General
Liability policy must insure the Lessee against Contractual Liability, and the carrier must be admitted in New York State.
During any period of construction or renovation, liability coverage shall be in the form of an Owners and Contractors
Protective Liability policy.

• The Lessee and the Sublessee obtain and maintain Workers' Compensation insurance throughout the Project term.

• The Lessee completes the Project by an agreed-upon completion date set forth in the Project Lease.

• The Lessee and, if applicable, the Sublessee will use the Premises only for the purpose described in the application to the
Agency; this requirement is also in the Project Lease.

• The Lessee and, if applicable, the Sublessee are the only occupants of the Premises except to the extent that the Agency
consents to other occupants. The Agency, however, will not consent to subtenancies aggregating more than 20 percent of
the Premises, or with terms exceeding five years. 

• Every subtenancy will diminish (pro rata according to square footage) the Financial Assistance provided to the Lessee.

• If within a 10-year period following completion of the Project the Lessee and/or the Sublessee sells the Premises or 
substantially changes operations or employment level, the Agency will recapture all or a portion of the Financial Assistance
provided. The percentage of Financial Assistance to be recaptured decreases over the ten-year period.

Reporting Requirements:

• To the State of New York:

– Annual submissions:  Report of Sales and Use Tax Exemption 

• To the Agency:

– One-time submission:  Project Completion Certificate

– Annual Submissions:

• Employment Report

• Benefit Report 

• Subtenant Survey

• Contact Information Report

– Periodic submissions upon expiration: certificates evidencing required insurance coverage

B. Under the Sublease (if applicable): The Sublessee agrees to perform all of the obligations of the Lessee under the Project Lease if the Lessee
fails to perform them.

C. Under the Guaranties:  To the extent that the mortgage lender requires the Lessee, the Sublessee or the affiliates and principals of either,
to deliver guaranties for the payment of the mortgage indebtedness, the Agency will, at a minimum, require guaranties from the same
entities and individuals. The Agency may also require guaranties in addition to those required by the other parties. The guaranties to the
Agency will guaranty the performance of the Lessee's obligations under the Project Lease, including, most importantly, the payment of
PILOT and recapture, and the fulfillment of indemnity obligations. For bankruptcy purposes, the Agency will also require the Lessee to
guaranty its own obligations under the Project Lease in a separate guaranty document. 

D. Under the Project Mortgage:  There will be no recourse to the Agency, its directors, officers or agents, under the Project Mortgage.

VII. The Mechanics for Receiving Financial Assistance

A. Waiver of Mortgage Recording Taxes. The Lessee and the Agency will both enter into the Project Mortgage as, respectively, mortgagor
of the fee and mortgagor of the leasehold estate demised to the Agency under the Project Lease.  At closing, the Agency will provide,
for presentation at the register's office, an affidavit stating that the Project Mortgage is exempt from mortgage recording taxes.

B. Exemption from Sales and Use Taxes. At closing the Agency will provide the Lessee with a Sales Tax Exemption Letter with an expira-
tion date that will be the same date as the date required for completing Project activities. The Sales Tax Exemption Letter will specify 
what Project personalty may be exempted from sales and use taxes. (The Agency's exemption will not apply where another basis for the
exemption is available; e.g., for manufacturing equipment.)

Memorandum to Counsel - SIIP/IIP ProgramsMemorandum to Counsel - SIIP/IIP Programs
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C. PILOT. To exempt the Premises from New York City real property taxes, the New York City Department of Finance will remove the Premises
from the tax rolls on the first July 1 after the first January 5 following the date on which your client closes with the Agency.  That July 1
(the “PILOT Commencement Date”) will commence the 25-year PILOT term.  Upon an event of default on the part of the Lessee, PILOT
will increase to what real property taxes would have been but for exemption. In the event that at the time of closing, the Premises,
whether in part or whole, consists of a partial tax lot, the Premises will not come off the tax rolls until the July 1 following the January 5
that follows the date of tax lot apportionment. Notwithstanding, the PILOT term will commence on the PILOT Commencement Date.

VIII. Requirements Before and At Closing

A.  Before Closing:

• Lessee's abstract company shall have provided a title report reflecting all matters of record, a full set of municipal departmen-
tal searches, and a current certificate of occupancy (if applicable). Copies of the instruments for all encumbrances that will
remain against the Premises should be attached to the report.

• Lessee (or Lessee's seller) shall have cleared all violations, etc.

• Lessee shall have provided the Agency with a reliance letter from Lessee's consultant stating that the Lessee may rely upon
the Phase I (and, if applicable, the Phase II) as if such report(s) were prepared for the Agency.

• Lessee shall have provided an ACORD certificate evidencing required insurance coverage and a certificate evidencing
Workers' Compensation.

• Lessee shall have caused to be provided a survey of the Premises certified to the Agency.

• Lessee shall have provided to Project Counsel with respect to itself, the Sublessee and Guarantors, the following documents,
as applicable: certificates of incorporation; by-laws; good-standing certificates; partnership agreements; franchise tax
reports; certificates of limited partnership; doing-business certificates; articles of organization; operating agreements; etc.

B.  At Closing:

• Lessee's abstract company shall provide a commitment for leasehold title insurance for the Agency in the minimum amount
of $500,000.

• You, as counsel to the Lessee, Sublessee and Guarantors, shall provide an opinion of counsel addressed to the Agency. You
can obtain the form for this opinion from either Agency Counsel or Project Counsel.

• If construction and/or renovations are applicable, Lessee's architect and/or Lessee's construction manager shall provide 
certificates pertaining to Project improvements. You can obtain the forms for these certificates from either Agency Counsel
or Project Counsel.

IX. Costs and Fees

A. Costs. Your client will be responsible for all costs and fees in connection with closing the IIP/SIIP transaction.

B. Fees. Charged by the Agency and payable at Closing.  Please refer to the Agency fee schedule that the Project Manager has provided to
your client, setting forth the fees charged by the Agency and Project Counsel. Your client has already remitted to the Agency a non-refund-
able application fee in the amount of $2,500; the Agency will apply this amount toward the Project fee payable by your client at closing.

The foregoing memorandum is an informal guide rather than an exhaustive disclosure; in no way does it purport to replace actual
examination of the Agency's transaction documents.
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TO ALL COUNSEL representing clients that have applied to the Agency for conduit bond financing:

I. Overview

Your client has submitted an application to the Agency requesting the Agency to issue bonds on behalf of your client, and to receive other
“Financial Assistance” (defined in Section III below). Your client has made this request in connection with one of the Agency's “Bond
Financing Programs” (described in Section II below). 

Review the application submitted by your client. This application consists of a core form and a number of supplements. One of those 
supplements, the Disclosure Policy and Procedure, addresses the possibility that the Agency may be required to disclose portions of your
client's completed application pursuant to the Freedom of Information Law.

Through its application, your client has presented to the Agency a proposed project that is capital in nature (i.e., the proposed activity involves
construction, renovation, acquisition of realty and/or acquisition of equipment with a useful life of at least one year). The proposed activity or
activities will hereinafter be collectively referred to as the “Project” and the real property that is the subject of the Project will hereinafter be
referred to as the “Premises.”  Also through its application, your client has indicated that the Project will occur in New York City only if the
Agency provides the requested Financial Assistance to the Project.  

The staff of New York City Economic Development Corporation (“NYCEDC”), acting on behalf of the Agency, is responsible for presenting
your client's Project to the Agency's Board of Directors.  The Board of Directors, by adopting a resolution, can approve and “induce” the
Project to occur by authorizing Financial Assistance to the Project (this resolution is called the “Inducement Resolution”).  Even if the Project
is so induced, the Agency will only provide the Financial Assistance subject to closing and satisfaction of the Agency's requirements generally.

The General Municipal Law of the State of New York (“GML”) authorizes and governs the Agency's participation in the Project. GML Sections
850 et seq. are the generic provisions that apply to all industrial development agencies in the State of New York; GML Section 917 is the
enabling provision that creates the Agency.

II. Bonds and Documents

The Agency issues bonds on behalf of profit-making entities and non-profit corporations on a conduit basis. This means that while the Agency
is the technical debtor, the proceeds of the financing are for the benefit and use of another entity (your client as borrower).  It also means
that the entity on whose behalf the bonds are issued will be responsible for paying the debt service on the bonds, and that no recourse may
be had against the Agency should your client default in those payments.  

The terms of the bonds are entirely determined by your client and the other parties to the financing, exclusive of the Agency itself.  Generally
speaking, if the bonds are privately placed, there will be a “Placement Memorandum”; if publicly offered, there will be an “Official Statement”
and a “Bond Purchase Agreement”; if in addition to being publicly offered the bonds are variable rate demand bonds, there will be a
“Remarketing Agreement.”

While the Agency can and does issue federally taxable bonds, most debt it issues is in the form of triple tax-exempt bonds, the interest on
which is exempt from federal, state and local income taxes.1 The triple tax-exempt bonds issued by the Agency are federally tax-exempt
because they are eligible as Qualified Private Activity Bonds or as Empowerment Zone Bonds2 under the Internal Revenue Code.  Eligibility in
this context means that (inter alia) the proceeds of these bonds are being used to finance facilities that qualify under relevant provisions of
the Internal Revenue Code; hereinafter, the Qualified Private Activity Bonds and Empowerment Zone Facility Bonds issued by the Agency will
be referred to as the “Bonds.” 

While at time of issuance Bonds must satisfy all requirements for tax-exemption, your client as borrower must in addition satisfy, throughout
the term of the Bonds, a number of covenants and requirements in order to maintain that tax-exempt status.  Those covenants and requirements
are set forth in a document, sometimes called a “Tax Regulatory Agreement.”

The Agency has provided to your client, as part of the Agency's application package, an information sheet called Requirements for Issuance
of Triple Tax-Exempt Bonds for Manufacturing Facilities.  If your client has applied under the Manufacturing Facilities Bond Program, please
review that information sheet carefully.

Memorandum to Counsel - Bond Financing ProgramsMemorandum to Counsel - Bond Financing Programs

1 Subject, however, to Alternative Minimum Tax.

2 Empowerment Zone Bonds are, in fact, Exempt Facility Bonds, a subcategory of Qualified Private Activity Bonds.
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The Agency issues Bonds under the following Bond Financing Programs:

• The Manufacturing Facilities Bond Program for the financing of small industrial facilities.

• The Exempt Facilities Bond Program for the financing of solid waste recovery facilities and privately-developed dock and
wharf facilities on municipally-owned docks and wharves.

• The Empowerment Zone Facilities Bond Program for the financing of commercial facilities in Empowerment Zones.

Check your client's application to ascertain the Bond Financing Program under which your client has applied.

III. Financial Assistance

The Agency's Uniform Tax Exemption Policy prescribes the  “Financial Assistance” offered by the Agency and the conditions under which
applicants will qualify to receive it. “Financial Assistance” consists of the following: 

• The issuance of Bonds (and taxable bonds).

• The waiver of City and State mortgage recording taxes on the Project mortgage, assuming there is a mortgage and that it
is recorded.

• The exemption from City and State sales and use taxes of approved machinery, equipment and materials used in Project
construction and renovation. 

• The exemption of the Premises from New York City real property taxes for 25 years, subject, however, to a contractual
requirement to make payments in lieu of those taxes (known as “PILOT”).  

PILOT has two components.  

• With respect to the land portion of the Premises, PILOT equals whatever the land tax amount would have been less an
abatement; the abatement equals the product of $500 and the number of your client's employees. If the Premises are 
located in an Empire Zone or in an Empowerment Zone, the abatement equals 100 percent of the land tax amount. If your
client's operations at the Premises are to be start-up, there will be an adjustment to the abatement if the employee count falls
short of what your client projected in its application.

• With respect to the improvements portion of the Premises, the PILOT payment is frozen at the assessed value and tax rate
applicable, respectively, as of the May 25 and the July 1 prior to closing. 

Finally, both PILOT components incrementally increase to a full-tax equivalent during the last four years of the 25-year exemption term. (The
increase annually equals 20 percent of the difference between PILOT and the full-tax equivalent.)

The mechanics for obtaining the Financial Assistance are described in Section VIII below.

IV. The Project Team and Bond Documents

The NYCEDC Project team with which you will be working consists of the following individuals:  

• A Project Manager: The NYCEDC businessperson who has originated the transaction and will manage the transaction
through closing. The Project Manager is your client's contact with NYCEDC and the Agency.

• Agency Counsel: The NYCEDC staff attorney who will represent the Agency through closing. This attorney will be your
main contact with NYCEDC and the Agency.

• Bond Counsel: The outside firm designated by the Agency to act as Bond Counsel for the Bonds. Bond Counsel will draft
all authorizing instruments and all Bond and other transaction documents. Bond Counsel will also be responsible for 
delivering an opinion of counsel on behalf of the Agency, and for opining that the Bonds will be tax-exempt. The Bond 
documents will include the “Tax Regulatory Agreement” and the “Financing Lease” or “Installment Sale Agreement,” 
the “Bond Indenture,” the “Sublease” and the “Guaranties,” all of which will be described below.

• Bond Trustee and Bond Trustee's Counsel: The trust institution that the Agency has designated to act as trustee for the
Bonds. The Agency and the Bond Trustee enter into a contract and security agreement (the “Bond Indenture”) whereby the
Agency pledges to the Bond Trustee, as security for the payment of the Bonds, the Agency's interest in the Financing Lease
or Installment Sale Agreement; in addition, the Bond Trustee agrees, under the Bond Indenture, to disburse Bond proceeds
and to collect debt service payments. The Bond Trustee retains its own counsel.

• Underwriter/Placement Agent and its Counsel: Any organization that your client has retained to sell the Bonds,
whether publicly offered or privately placed. The Underwriter/Placement Agent retains its own counsel. For a public offering,
Underwriter's counsel will be responsible for the Official Statement and the Bond Purchase Agreement; for a private 
placement, the placement agent's counsel will be responsible for the Placement Memorandum.
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• Credit Enhancement Provider and its Counsel: the institution, if any retained by your client to provide support for the
credit rating of the Bonds. The enhancement is usually in the form of a letter of credit or bond insurance. The credit
enhancer and its counsel will be responsible for drafting agreements with your client governing the arrangement and for
drafting the credit enhancement document.  

V. Process3

A.  Prior to the Adoption of the Inducement Resolution:

• The Agency publishes a notice and holds a public hearing with respect to the Project. (Both the GML and the Internal
Revenue Code require published notice and public hearing. Under the Internal Revenue Code, these requirements are part
of what is commonly known as the “TEFRA” requirements.)  The Project must be consistent with the text of the public
notice. Please review a copy of the public notice; if you don't already have a copy, request one from Agency Counsel.

• Your client and your client's entities complete and submit to the Agency the applicable Internal Background Investigation
Questionnaire. A negative result in the answers to the Questionnaire must be resolved to the Agency's satisfaction; absent
that, the Agency will not participate in the Project.

• If your client is applying under the Manufacturing Facilities Bond Program, your client completes and submits the
Manufacturing Determination Form. (This questionnaire is part of the application package provided to your client.)

B.  After the Adoption of the Inducement Resolution:

• Agency Counsel sends to you copies of the Inducement Resolution for your client's signature. By signing that resolution,
your client agrees to reimburse the Agency for any costs that it may incur through closing, including the fees of Bond
Counsel. In addition, by signing the application, your client had previously agreed to indemnify the Agency for Bond 
counsel fees in the event closing does not occur.

• To the extent not already done, your client provides to the Project Manager the following:

– a Phase I environmental assessment report with respect to the Premises (the report must conform to ASTM 
[i.e., American Society for Testing and Measurement] standards), with a reliance letter addressed to the Agency; under
certain circumstances, particularly new construction, a Phase II environmental report may also be required;

– evidence of site control with respect to the Premises (i.e., a deed, a lease, or a contract of sale); and

– a copy of the commitment for mortgage financing and credit enhancement, where applicable.

• Project Counsel circulates drafts of the transaction documents.

• NYCEDC staff requests the Agency's Board of Directors to adopt an “authorizing” resolution authorizing (inter alia) 
the terms of the Bonds. In some instances, the Inducement Resolution and the authorizing resolution are combined.

• As part of the TEFRA requirements, the Agency obtains the written approval for the Bonds (if federally tax-exempt) 
from the Mayor of the City of New York. Your client and the Underwriter may not circulate the Official Statement, or even
a preliminary Official Statement, until the Mayor's written approval is secured.

• Your client provides needed items for closing (see Section IX below).

• The parties close.

VI.  Real Estate Structure

Structure for Manufacturing Facility Bonds and for Exempt Facility Bonds. To provide the Financial Assistance to your client when it
has requested either Manufacturing Facility Bonds or Exempt Facility Bonds, the Agency will require your client to lease the Premises to the
Agency. The Agency will simultaneously lease back the Premises to your client for a term equal to the greater of 25 years or the term of the
Bonds (the “Financing Lease”).  If your client's Project involves the acquisition of the Premises, simultaneously with taking title from its seller,
your client will lease to the Agency and the Agency will lease back to your client.  

The entity leasing the Premises into the Agency, and then leasing back (i.e., the “Lessee” under the Financing Lease), may be either your
client's operating company or a related real estate holding company.  If the Lessee is a real estate holding company, then the Lessee will 
sublease to your client's operating company (respectively, the “Sublease” and the “Sublessee”). The commencement date of all three
leases (the lease into the Agency, the Financing Lease and the Sublease) will be the date on which the parties close.

Memorandum to Counsel - Bond Financing ProgramsMemorandum to Counsel - Bond Financing Programs

3 There may be some variation in process, particularly as to timing.
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The term of the Financing Lease must at a minimum be co-terminus with the 25-year PILOT term because the Agency's leasehold interest is
the legal basis for exempting the Premises from real estate taxes.  (If the term of the Bonds is longer than the 25-year PILOT term, the term
of the Financing Lease will be co-terminus with bond maturity; for the period after the PILOT term expires, the PILOT obligation will be a 
full-tax equivalent.) 

The Lessee (and, where applicable, the Sublessee) will have the use and occupancy of the Premises, and will in every respect be responsible
for the Premises.  

VII. Legal Requirements (Contractual and Statutory)

A.  Under the Financing Lease or Installment Sale Agreement.

General Requirements:

• The Lessee indemnifies and holds the Agency harmless.

• The Lessee releases the Agency from all claims that the Lessee may have against the Agency.

• The Lessee obtains and maintains liability insurance (Commercial General Liability) in the minimum amount of $5 million
throughout the Project term, and causes the Agency and Trustee to be additional insureds on such policies. The Commercial
General Liability policy must insure the Lessee against Contractual Liability, and the carrier must be admitted in New York
State. During any period of construction or renovation, liability coverage shall be in the form of an Owners and Contractors
Protective Liability policy.

• The Lessee and, if applicable, the Sublessee obtain and maintain Workers' Compensation insurance throughout the Project term.

• The Lessee completes the Project by an agreed-upon completion date set forth in the Project Lease.

• The Lessee and, if applicable, the Sublessee will use the Premises only for the purpose described in the application to 
the Agency.

• The Lessee and, if applicable, the Sublessee are the only occupants of the Premises except to the extent that (i) the Agency
consents to other occupants, and (ii) nationally recognized bond counsel delivers an opinion that the subtenancy will not
cause the Bonds to lose their tax-exempt status. The Agency, however, will not consent to subtenancies aggregating more
than 20 percent of the Premises, or with terms exceeding five years. 

• Every subtenancy will diminish (pro rata according to square footage) the Financial Assistance provided to the Lessee.

• If within a 10-year period following completion of the Project the Lessee and/or the Sublessee sells the Premises or substan-
tially changes operations or employment level, the Agency will recapture all or a portion of the Financial Assistance provid-
ed. The percentage of Financial Assistance to be recaptured decreases over the 10-year period.

Reporting Requirements:

• To the State of New York:

– Annual submissions:  Report of Sales and Use Tax Exemption 

• To the Agency:

– One-time submission:  Project Completion Certificate

– Annual Submissions:

• Employment Report

• Benefit Report 

• Subtenant Survey

• Contact Information Report

– Periodic submissions upon expiration: certificates evidencing required insurance coverage

B. Under the Sublease (if applicable).  The Sublessee agrees to perform all of the obligations of the Lessee under the Financing Lease if
the Lessee fails to perform them.
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C. Under the Guaranties. To the extent that other parties to the financing require the Lessee, the Sublessee, or the affiliates and principals
of either, to deliver guaranties for repayment of the Bonds, the Agency will, at a minimum, require guaranties from the same entities and
individuals. The Agency may also require guaranties in addition to those required by the other parties. The guaranties to the Agency will
guaranty the performance of the Lessee's obligations under the Financing Lease, including, most importantly, the payment of PILOT and
recapture, and the fulfillment of indemnity obligations.  For bankruptcy purposes, the Agency will also require the Lessee to guaranty its
own obligations under the Financing Lease in a separate guaranty document. 

D. Under the Project Mortgage.  There will be no recourse to the Agency, its directors, officers or agents, under the mortgage granted to
the Bond Trustee to secure the Bonds (the “Project Mortgage”).

VIII. The Mechanics for Receiving Financial Assistance

A. Waiver of Mortgage Recording Taxes. The Lessee and the Agency will both enter into the Project Mortgage as, respectively, mortgagor
of the fee and mortgagor of the leasehold estate demised to the Agency under the Financing Lease. At closing the Agency will provide,
for presentation at the register's office, an affidavit stating that the Project Mortgage is exempt from mortgage recording taxes.  

B. Exemption from Sales and Use Taxes. At closing the Agency will provide the Lessee with a Sales Tax Exemption Letter with an 
expiration date that will be the same date as the date required for completing Project activities. The Sales Tax Exemption Letter will 
specify what Project personalty may be exempted from sales and use taxes. (The Agency's exemption will not apply where another basis
for the exemption is available; e.g., for manufacturing equipment, or for equipment purchased by not-for-profit corporations.)

C. PILOT.  To exempt the Premises from New York City real property taxes if your client would otherwise be liable for real estate taxes, the
New York City Department of Finance will remove the Premises  from the tax rolls on the first July 1 after the first January 5 following 
the date on which your client closes with the Agency.  That July 1 (the “PILOT Commencement Date”) will commence the 25-year PILOT 
term. Upon an event of default on the part of the Lessee, PILOT will increase to what real property taxes would have been but for exemption.
In the event at the time of closing the Premises (whether in part or whole) consists of a partial tax lot, the Premises will not come off the
tax rolls until the July 1 following the January 5 that follows the date of tax-lot apportionment. Notwithstanding, the PILOT term will
commence on the PILOT Commencement Date.

IX. Requirements before and at Closing

A.  Before Closing:

• Lessee's abstract company shall have provided a title report reflecting all matters of record, a full set of municipal departmental
searches, and a current certificate of occupancy (if applicable). Copies of the instruments for all encumbrances that will
remain against the Premises should be attached to the report.

• Lessee (or Lessee's seller) shall have cleared all violations, etc.

• Lessee shall have provided the Agency with a reliance letter from Lessee's consultant stating that the Lessee may rely upon
the Phase I (and, if applicable, the Phase II) as if such report(s) were prepared for the Agency.

• Lessee shall have provided an ACORD certificate evidencing required insurance coverage and a certificate evidencing
Workers' Compensation.

• Lessee shall have caused to be provided a survey of the Premises certified to the Agency and the Bond Trustee.

• Lessee shall have provided to Bond Counsel with respect to itself, the Sublessee and Guarantors, the following documents,
as applicable: certificates of incorporation; by-laws; good-standing certificates; partnership agreements; franchise tax
reports; certificates of limited partnership; doing-business certificates; articles of organization; operating agreement; etc.

B.  At Closing:

• Lessee's abstract company shall provide a commitment for leasehold title insurance for the Agency in the minimum amount
of $500,000.

• You, as counsel to the Lessee, Sublessee and Guarantors, shall provide an opinion of counsel addressed to the Agency and
to the Bond Trustee. You can obtain the form for this opinion from either Agency Counsel or Bond Counsel.

• If construction and/or renovations are applicable, Lessee's architect and/or Lessee's construction manager shall provide 
certificates pertaining to Project improvements. You can obtain the forms for these certificates from either Agency Counsel
or Bond Counsel.

Memorandum to Counsel - Bond Financing ProgramsMemorandum to Counsel - Bond Financing Programs
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X. Costs and Fees

A. Costs. Your client will be responsible for all costs and fees in connection with the Bond financing. Depending on the circumstances, 
these fees may include one or both of two bond issuance fees imposed by the State of New York. Agency Counsel will provide you with
more detail.

B. Fees. Charged by the Agency and payable at Closing. Please refer to the Agency fee schedule that the Project Manager has provided to
your client, setting forth the fees charged by the Agency, Bond Counsel, the Bond Trustee and the Bond Trustee's counsel. Your client has
already remitted to the Agency a non-refundable application fee in the amount of $2,500; the Agency will apply this amount toward the
Project fee payable by your client at closing. Agency Counsel will provide you with more detail.

The foregoing memorandum is an informal guide rather than an exhaustive disclosure; in no way does it purport to replace 
actual examination of the Agency's transaction documents.
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